AIIMUHHCTPAILIMA

MYHHIIHIIAILHOrO palioHa
UcaknuHCKUH
Camapckoii obnactu

INOCTAHOBJIEHHUE
27.12.2013r. Ne 1099

c. Ucaxnel

OO0 yTBep)AeHUH
PernamMeHTa opraHu3ally JesTelIbHOCTH
MYHULIUNATBEHOTO OI0KETHOIO YUPEKACHHS
«MHOTO(YHKIHOHATBHBIH LIEHTP NPeJOCTaBIeH s MOCy 1apCTBEHHBIX
(MyHHMLIMIIAIBHBIX) YCIIYT HAaCeJeHHIO MyHHUIUIIATBHOro paiioHa McakmnHCKuit
Camapckoii obnactu»

B unemsx mnoBeieHus: 3¢ @(eKTUBHON IesiTeIbHOCTH MYHHUIIUIAIBHOTO
O KeTHOro yupexkiaeHuss «MHOro(pyHKIUHOHAIBHBIN LEHTP IpeaoCTaBIeHHs
rocyIapCTBeHHBIX (MyHHIIUIIATBHBIX) YCIYT HACEIEHUI0 MYHHLIMIIAIBHOIO paioHa
Ucaknmuackuit Camapckoil obnactu» nmo obecredeHHIo KadecTBa W JOCTYITHOCTH
NpeJlOCTaBIeHNs] HACEJIEHWI0O MYHHMIMIIAIBHOIO paioHa TIOCYINapCTBEHHBIX H
MYHULUNAIBHBIX YCIIYT, aAMUHUCTPAaUs MyHULIUTIIATBHOTO paifoHa McakmuHCcKuH

I[TOCTAHOBJIIET:

1. YrBepauth PernameHT opraHuzauuu AesiTEIbHOCTH MYHHIHUIAIBEHOTO
Oro/KeTHOro  yupexaeHus «MHOroQpyHKIMOHANBHBIA LEHTP MNpeaoCTaBIeHHsI
rocyZapCTBEHHBIX (MyHHULMIAIBHBIX) YCIYT HACeISHUIO MyHHUIUIAILHOrO paifoHa
Hcaxmuuackuii Camapckoii obmacTuy (fanee — PerinaMeHT) corjiacHO MpHIIOKEHHMIO.

2. Hacrosiee nocraHoB/IeHHe BCTYAeT B CUITY CO JHS €ro IOIIHCAHHS.

3. OnyOnukoBaTh HacTosillee TIOCTAaHOBJIIeHHEe B rasere «lcakiIMHCKUE
BECTH» M Pa3MECTUTh Ha O(YUUHAIBHOM caiiTe aAMUHUCTPALUH MYHHLMIAIEHOIO
paiiona McakuHCKHH.

4. KoHTpoIIb 3a BBINOJTHEHHEM HACTOSIIEr0 MOCTAHOBJIEHHUS BO3JIOXKUTH Ha
PYKOBOIMTENS KOMHTETA 110 YIPABJIEHHUIO MYHMIUIIATBHBIM HMYIIECTBOM
aJIMMHUCTpAallM¥ MyHHUMNIAIbHOro paiioHa TapacoBy O.A.

5. IlocTaHoBieHUs ~ aJIMUHHUCTpalMH MYHHIUIIAIBHOTO  paiioHa
Hcakmuuckuit ot 10.12.2010 roma Ne 1174 «O6  yTBepxaeHUH
aJIIMUHUCTPATHBHBIX periaMeHToB», oT15.08.2011 roxa Ne 213 «O0 yTBepikaeHUH
aIMUHHUCTPATHUBHBIX periiaMeHToB», oT 26.01.2012 roga Ne 87 «O06 yTBepkneHuu
aJIMMHHCTPATUBHBIX PEIJIAMEHTOBY MPHU3HATH YTPATH U CUILY.

['maBa MyHMLIUTIATBEHOTO
paiiona McaxnuHckuii B. . SItmaHkuH



MyHuuunaiabHoe 6l01)keTHOe yupexkaeHHe YTBEPXIEH

«MHOroQpyHKUHOHANBHBIH LEHT IlocTanoBIeHHeM aAMHHHCTPALHH
NPEXOCTABJACHUSA rOCYIaPCTBEHHBIX H MYHHUHNAJAbHOro paiiona HcaknnHckwuii

MYHHUHMNAJIBHBIX yCIYT HaceJeHHIO oT «27» aexa6ps 2013 r. Ne 1099

MynnunnPubHoro pationa McakanHckuii
Camapckoii o6acTn»

PETJIAMEHT
OpraHM3alHH JesiTeIbHOCTH MYHHIMNIAAbHOTO OIOA2KETHOr0 yuUpesKaeHHsl
«MHoroyHKIUHOHAJLHBIA NUEHTP NpeJoCTAB/IeHHS
rocyJapcTBeHHbIX (MYHHIHNAJbHBIX) YCJYT HaCeTeHHI0O MYHHLIHNAJBLHOIO paiioHa
HUcaknuncknii Camapcekoii o61actu»

1. O6mwue nosoxkeHust

1.1. HacrosAmuil perinaMeHT OpraHU3alud AESATEebHOCTH MYHUIMIIAIBHOIO
OI0KETHOro  yupexaeHusi  «MHOroQyHKUHOHANBHBIH  LIEHTP  IPEAOCTABIIEHHS
roCyJapCTBEHHBIX (MYHUIUNANBHBIX) YCIYyr HaCeJeHWI0 MYHHUIUNANBHOrO paiioHa
Hcaknuncknit Camapckoif obnactu» (manee — PernameHT) paspaboTaH ¢  LEJBIO
obecrieyeHUs1 IPEHOCTABICHUS TIOCYHAapCTBEHHBIX (MYHHULHMIANbHBIX) yciayr (naiee -
Yenyr) TeppHUTOpUAIBHEIME OpraHamMu (QelepaibHbIX OpraHOB HCIIOJNIHUTENBHOMN BIACTH,
opraHamu HcCHoOJHUTEeNbHOM Brnacti Camapckod obnacTv, OpraHaMH MECTHOTrO
CaMOYIpaBjieHUss B PEXHME «OJHOro OKHa» Ha 0a3e MYHHLMNAJIBHOrO OIOIKETHOTO
yupexaeHuss «MHOroQyHKUMOHANBHBIA LEHTP MNpedoCTaBlIeHHUs] TOCYIapCTBEHHBIX
(MyHULIMNIANBHBIX) YCHYT HACeNeHHI0 MyHHULMINanbHOro paifoHa HMcaknuHckuit
Camapckoii obnactu» (nanee - MOLI).

PernameHT omnpenenser nopsAoOK HCIONHEHHS OCHOBHBIX (yHKumit MOLI,
TpebOBaHMA K OpraHu3alid ACSITENBHOCTH M B3aUMOAEHCTBUIO COTpPYIHHUKOB MOIL] ¢
opraHamMM TOCyAapCTBEHHOWH BJacTH, OpraHaMH MECTHOrO CaMOYIIpaBJIeHHS |
OpraHM3alMsMH,  YYacTBYIOLUUMH B  IpPeNOCTaBI€HWHM  TOCYNapCTBEHHBIX H
MYHULUINAIBHBIX yCIIyr Ha 6aze MOLI.

1.2. JesatensHOocTe M®L] ocCyliecTBAsSETCS B COOTBETCTBUM C (enepalbHBIMU
3aKOHaMH, HOpPMAaTHUBHBIMHU IpaBOBRIMU akTaMHu l[Ipesmpenta Poccuiickoit denpepauuu,
IIpaButensctBa Poccutickoit denepauvu, opraHoB UCNOJHUTENBHOM Biractd Camapckoi
o6J1acTU U OpraHOB MECTHOT'O CaMOYTpaBiieHHs], Y CTaBOM MYHHLMIIAIBEHOTO OIOIKETHOTO
yupexxaeHust «MHOroQyHKUHOHANbHBIA LEHTpP MpPeNOCTaBIeHUs TOCYHAapCTBEHHBIX U
MYHHULUIAIBHBIX YCIIyT HACEJIEHUIO MyHULMnanpHoro paiona Mcaxnunckuit Camapckoit
obnactu.

1.3, MOIl sBnsercs  MyHUUMNAIBHBIM  OHOMKETHBIM  YUPEXKIECHHEM,
CaMOCTOSATENBHO OCYILIECTBIAIOLMM IIOJHOMOYHS, onpeneneHHble Y crasom MOLI.

1.4. B nanHoM PernameHTe UCTONB3YyIOTCS ClIeAYIOLLHE OCHOBHBIE TIOHSTHS:

1.4.1. T'ocynmapcTBeHHass yciayra — npenocraBisiemass ¢enepalbHBIM OpPraHOM
HCIIOJIHATEIBHOH BNAacTH, OpPraHOM TOCYHapCTBEHHOrOo BHEOHOMKETHOro (QoH[a,
HCIIOJIHUTENBHEIM OPraHOM roCyIapCTBEHHOHN BiacTu cyObekTa Pocculickoit @enepauni,
a TaKKe OpraHoM MECTHOrO CaMOYNpaBJI€HHs IIPH OCYLIECTBIEHHU OTHENBHBIX
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FOCyIapCTBEHHBIX IIOJHOMOYHM, MEPENaHHBIX (elNepalbHBIMH 3aKOHAMH M 3aKOHAMHU
cybsexroB Poccuiickolt Qenepauun (nanee - rocynapcrseHHas yCllyra), - HesTeIbHOCTD
Mo peanusallMd GYHKUMH COOTBETCTBEHHO ()elEpPaNbHOTO OpraHa HCHONHHTEIBHON
BNIACTH, TOCY[apCTBEHHOTO BHEOIODKETHOTO ()OHIA, HCIOJNHHTENBHOrO —OpraHa
rOCyLapcTBEHHOH BiacTH cybbekra Poccuiickoit Penepauny, a Takxe OpraHa MECTHOTO
CaMOYNpAaBJICHUs MpPH OCYLIECTBICHUH OTAEJBHEIX TOCYAApCTBEHHBIX OJTHOMOYHIA,
nepefiaHHBIX (elepanbHEIMU 3aKOHaMK U 3aKOHaMM CyObeKkToB Poccuiickoii Denepaiuu
(namee —  OpramEl, IpPENOCTABIIOIME  TIOCYNAPCTBEHHBIE YyCIYrd), KoTopas
OCYIIECTBIACTCS IO 3aNpocaM 3asBHTeNed B MPENeNaX yCTaHOBIEHHBIX HOPMATHBHBIMH
MpaBoBEIMH akTaMu Poccuiickodt Denepallun W HOPMATHBHBIMH IIPaBOBBIMH aKTaMH
cyobektoB Poccuiickoif (Denepanun NOJHOMOYHI  OpraHoB, NPEeJOCTABIISIOMINX
roCylapCTBEHHBIE YCIIYTH;

1.42. MyHuuunanbHas —yciayra — [pPefOCTaBiseMas OpPIaHOM — MECTHOTO
CaMoynpaBNeHHs (Hajlee — MyHULMNANbHAA yCNyra), - O€STEJBHOCTh MO peaH3alyu
GyHKUMA OpraHa MECTHOTO CaMOYMpaBlieHHs (Hanee - OpraH, MPefOCTABISIOLIHA
MYyHHIHUNANbHBIE YCIYTH), KOTOpas OCYIIECTRIISETCS [0 3arpocaM 3asBUTeNell B peaenax
MONHOMOYMH OpraHa, NpPENOCTAaB/AIOMEr0 MYyHHLHUIANBHBIE YCIYTH, II0 PELIEHHIO
BOIIPOCOB MECTHOTO 3HAYEHHUsI, YCTAHOBJIEHHEIX B COOTBETCTBUH ¢ DenepanbHbIM 3aKOHOM
oT 6 oktsa6ps 2003 roma Ne 131 — ®3 «O6 06LWKMX MPUHLKNAX OPraHU3aLHKH MECTHOIO
camoynpapyieHHs B Poccuiickoii Qenepalum» ¥ ycTaBaMy MyHULUMNANBHBIX 06pa3oBaHuil;

1.4.3. 3agsurens — ¢u3HUECKOE WM IOPUAMYECKOE JIHIO (338 HCKIIOYEHHEM
rOCyNapCTBEHHBIX OPraHOB H HX TEPPHTOPHANBHBIX OPraHOB, OPraHOB rOCYIapCTBEHHBIX
BHEOIO/KETHBIX (GOHAOB M HX TEPPUTOPUAIbHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOyMNpaBJIeHNs) KOO0 MX YHONHOMOYEHHBIE INPEACTABUTENH, OOPATUBLIMECS B OpraH,
NMPENOCTABNAIOIMA rOCYNapCTBEHHBIE YCIYTM, WIM B OpraH, MNpefOCTaBISIOLIKM
MYHHLHUIAIbHBIE YCIYyTH, JU60 B OpraHM3allMK, YKa3aHHblE B 4acTsaX 2 U 3 cTaThy |
QepepansHoro 3akoHa ot 27.07.10 Ne 210-®3 «O6 opraHu3auud NpeRoCTaBIeHHUS
FOCyNapCTBEHHBIX (MYHULHMNANBHEIX) YCIYr», WIH B MYHHMIMIATBHOE OIOMKETHOE
yupexaeHne «MHOroGyHKUMOHANBHEIH IEHTP IPENOCTaBIEHUS TOCYNApPCTBEHHBIX
(MyHALMNANbHEIX)  YCNYr HACENEHHI0 MYHHLMNANLHOTO  paifoHa  VcakiauHCKuiA
Camapckoit ofnacTu», ¢ 3ampocOM O IPeJOCTaBAEHHH TOCYIApCTBEHHON WM
MYHHUHMIANBHOH YCIIYTH, BEIDQXEHHBIM B YCTHOM, THCbMEHHOM UM 3/1€KTPOHHOMN dopme;

1.44. AnIMUHACTDaTMBHEIH peErJlaMeHT — HODMAaTHBHBII IPaBOBOIM  akKT,
YCTaHaBIMBAIOIMHA MOPSOK NpPENOCTABNEHHs] TOCYHNApCTBEHHONW MM MYyHMLHNATBHOM
YCIIYTH ¥ CTaHAAPT NPEAOCTaBIEHUs rOCY 1apCTBEHHON MITH MYyHHUMIAIBLHON yCIyTH.

1.5. TocynapcTeeHHble (MyHHUHMMANBHBEIE) ycnyrd B M®L] B 3aBUCHMMOCTH OT
TEXHUYIECKOr0 OCHAILIECHHS NPEAOCTABISIOTCS CIEAYIOUIMMH CrIocobaMu:

a) mpueM M BBIIAYa JOKYMEHTOB OCYIUECTBIAIOTCA COTpymHMkamp MOLL Ilns
HUCTIONHEHHUsT JOKYMEHT NepelaeTcs B TeppUTOPHaNibHEIN OpraH (emepalbHOro opraHa
WCTIOJIHUTENIPHOH BIIaCTH, OpraH MCIOJHUTENBHOM BlacTH cybbekta PoccHICKOl
Qepepanuy, OpraH MECTHOrO CaMOYIpPABIEHUS U (MJIM) OpraHU3aLHIo, Yy4acTBYIOLIYIO B
NpeNOCTaBICHHHU FOCYIapCTBEHHEIX (MYHHIHMNIANBHEIX) YCIIYT;

6) npuem, o6paboTka U BbIIa4a TOKYMEHTOB (MH(GOPMALIMK) OCYIIECTBISIOTCS MOI]
CaMOCTOATENbHO, Ge3 nepenauu NOKYMEHTOB B MHBIE OpraHbl M OpraHW3aLMH, ¢
WCTIONIE30BaHHEM WHOOPMALIMOHHEIX CHCTEM (eNepanibHOTO OpraHa HCIOJMHHUTENBHOMN
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BJIACTH, OpraHa HCIIOJHUTENBbHOH BiacTH cybnexra Poccuiickoit @Penepanuy, opraHa
MECTHOTO CaMOyIpaBjieHuss U (WIH) OpraHM3alMM, YYacTBYIOLIEH B NPEROCTaBICHHUH
rocyaapCTBeHHBIX (MyHULMIAIBHEIX) YCIIYT;

B) mpueM, o6paGoTka M Bbjauya NOKYMEHTOB (MH(OpMalWH) OCYLIECTBIAIOTCA B
M®L] coTpyAHHKaM# TEPPUTOPHANEHOTO Oprana (e/iepaibHOro OpraHa HCMOJHUTENbHOH
BIIACTH, 'OpraHa HCIOJNHUTENbHOM BiacTH cybnekTa Poccuiickoit ®enepaluu, opraHa
MECTHOTO CaMOyTpaBjieHuss ¥ (WIH) OpraHM3alliM, YYacTBYIOLIEH B IpPEeNOCTaBICHUH
rocylapcTBeHHbIX (MyHHLHMIANBHBIX) YCIyT, A obecriedenus OeATeNbHOCTH KOTOPBIX
OpraHu3yIOTCS ClielMabHble paboyne MecTa.

1.6. Tlpemoctapnenue Ycmyr Ha Gase MOLL ocymectsisieTcss OecraTHo, 3a
MCKJTIOUEHHMEM CITy4aeB, MpeqyCMOTPEHHBIX 3aKOHOaTeNLCTBOM Poccuiickoit Denepauuu
u Camapckoit o6nacTu.

1.7. TIpemocTaBinenue Yciyr TeppUTOPHANBHBIMHA OpraHaMu QelepalbHbIX OpraHoB
HCTIOJHUTEBHON BIIACTH, OpraHaMM HCIONHMTENbHOH Brmacth Camapckoi obiacty,
OpraHaMH MECTHOTO CaMOYIPaBJIEHHs OCYLIECTBIIAETCA B COOTBETCTBUH C COrNalICHUAMH
O B3aUMONEHCTBUM W  aJMHHHCTPATUBHBIMH  perjaMeHTamMH  MpEeIOCTaBICHHUS
rOCYIapCTBEHHBIX (MYHHULMITATIBHBIX) YCIYT (Aanee — AIMUHICTPATHBHBIA perjiiaMeHT).

1.8. 3a HeuCIIOJIHEHHE, HEeHajJieXxalliee HWCIOJHEHHE BO3JIOXKEHHBIX IIpaB H
obs3agHoCcTeli moKHOcTHRIe juna MOILl HecyT OTBETCTBEHHOCTb B COOTBETCTBHHU C
3aKoHOJaTeIbcTBOM Poccuiickoit Menepalvu.

2. [Ipuem u perucrpauus 10KyMeHTOB, IPeJ0CTABJIsIEMbIX B MoI]
151 TIOJTyYeHHsl FOCYAaPCTBEHHOH M MYHHUHMNAJILHOH yeayru

2.1. Tlopsmok paGotel ¢ mokymentamu B MO®LL perynupyeTcs benepanbHbIMU
3aKkoHaMy, yKa3aMM U pacniopskenusmu Ilpesumenta Poccuiickoit  Denepaund,
IOCTAHOBNEHMSIMH M pacropsxeHusmy [lpaButensctBa Poccuiickoit denepauuy,
HOPMATHBHBIMY TIPABOBBIMH ¥ METOIWYECKUMH JOKyMeHTaMH (eneparbHoro apXuBHOro
AreHTCTBA, HOPMATHBHEIMH [PABOBBIMH aKTaMH OpraHoB TOCY[apCTBEHHOH BIACTH
Camapckoit o0JacTH M OpPraHOB MECTHOTO CaMOYMNpaBJICHHUS. JoxymeHnts: MOLI
pa3pabaTbIBalOTCs B COOTBETCTBHH C:

QenepansHpiM 3akoHOM 0T 02.05.2006 NeS9-P3 «O nopske pacCMOTPEHHA
obparenuii rpaxkaad Poccuiickoit Oeneparym;

QenepanbHEIM 3akoHOM oT 22.10.2004 Nel25-®3 «O6 apxuBHOM gene B
Poccutickoit denepauum»;

O6111epOCCUIICKUM KIIaCCH(HUKATOPOM YIPaBIeHYECKOH NOKyMEHTaluUH OK 011-93,
yTBEpXKOEHHBIM  TocTaHoBneHueM  Komurera Poccutickoti ~ depepauuu 10
CTaHAAPTH3ALHH, METPOJIOTHH U cepTHduKaiuy ot 30.12.93 Ne299;

IT'OCTom P 51141-98 «Jlenonpou3BoACTBO W apxXuBHOE nen0. TepMHHBI H
onpeleNeH s, yTBepKAEHHbIM nocTaHonennem Komutera Poceniickoit ®enepatiiy 1o
CTAHIapTH3AIMH, METPOJIOTHH U cepTHHUKaruu oT 27.02.98 Ne28;

I'OCTom P 6.30-2003  «YHHGUUUPOBAaHHBIE  CHUCTEMbl  JAOKYMEHTALIUH.
VHUHUIMpPOBaHHAs CHCTEMa  OPraHHU3alMOHHO-DACTIOPANUTENIEHOM  NOKYMEHTALMH.
Tpe6osanus K 0GOPMIEHHUIO JOKYMEHTOBY, YTBEPXXACHHBIM MMOCTAHOBIEHUEM Komurera

Poccnffquoifl (depepauyid O CTaHAAPTH3alMH, METPOJIOTHH H cepTudUKauuu OT
03.03.2003 Ne65-crT.



4

2.2. JIOKYMEeHTHI 115l TIOJy4YeHHs1 Y CIyT 3asBUTENN MOTYT NPEACTaBAATD B MOLL:

IO IOYTE;

¢ [MOMOILIBIO IKCTIPECC - MOYTHI;

C MOMOLIBIO KypBEPA,

B 37€KTPOHHOM BHJIE C HCIIOJIB30BaHHEM PECYPCOB CeTH VIHTEpHET;

MpH HEeNoCpeJCTBEHHOM O0pallleHNH 3asBUTENS B MOLL.

73. MUHHUMAIbHO HEOOXOIUMBIH KOMIUIEKT HOKYMEHTOB, KOTOpBIH 3asBUTENb
MOXeT cobpaThb CaMOCTOSTENBHO CO 3HAYMTENBHO MEHBLIUMH  3aTpaTamy, *1eM
cotpyanuku M®L (nanee — KOMIUIEKT JOKyMEHTOB), MPEACTABIISAETCS B BHAE KOINMH,
3aBEPEHHBIX B COOTBETCTBHM C HOpMami JNEMCTBYIOLIErO 3aKOHONATENLCTBA. [Mpu
HemocpeACTBeHHOM obpallleHnH 3asButenst B ML nakeT JOKyMEHTOB NMPENOCTABIACTCA
B COOTBETCTBHM C TpeOOBaHMUAMH AJMHHHCTPATHBHOIO PETaMEHTa NPENOCTABICHHUS
VYenyru.

TIpuem H PerucTpauus 10KyMEHTOB, NPeICTaBJIEHHbIX 3afBUTE/IEM
1o noyTe, KyphepoM UJIH IKCNpece — MOUTOH

2.4. JIoKyMeHTbI, [IpeCTaBIEHHBIE 110 TIOYTE, KYPEEPOM HIIH SKCIPECC - TIO4TOH, B
JeHb ToJNydeHus peructpupytorcs B MOLL B ciyuae, ecni ROKYMEHTDI MOIy4EHBI 10
okoHuyaHHs uacoB mnpuema B MOI[ B COOTBETCTBHH C rpajgukom pabotel MOL],
JOKYMEHTHI B TOT k¢ paboumii AeHb MEpeNatoTcs BedyLUMM CMeUMATNCTaM. B cnyuae,
ecii JOKYyMEHTHI MOJIydeHBl I10 MCTeYeHHH 4acoB Npuema B COOTBETCTBUM C rpadukom
paGotsl M®L], MOKYMEHThl NEPefaloTCs BEAyLMM CIeLMANHCTaM Ha ClIe YOI
pabounii NEHB.

2.5. ['aBHBIA CHELMAIKMCT PETHCTPUPYET MOCTYNMUBIIKE MO MNOYTE 3aABJICHHE 06
OKa3aHHK YCIYTH M KOMIUIEKT HOKYMEHTOB B JKypHaje perucrpald¥t M KOHTpOJA
sasgBnennit (nanee — XypHan perucrpauuy). Bo3MoxHO BEACHHE XypHana peructpaluy B
3JIEKTPOHHOM BHIE.

B XypHane perucTpauyu yka3plBaloTCs:

MHIUBHLYaTbHbIH TTOPSIKOBEIM HOMED 3allUCH;

AaTa ¥ BpeMs NOCTYIIEHHs JOKYMEHTOB,

hamusIUsi, MM, OTYECTBO (TIOCNeIHee — MpH HaJIUUMK) 3asiBUTENIS;

damunust, UMs, OTUECTBO (TOCNenHee — MpH HaJIMUMHK) TIpeACTaBUTENs 3asBUTENS,
HaJIH4YHe JOBEPEHHOCTH;

damunus uMs, OT4eCTBO (rocnenHee — TpH HaJIMYMK) OOJDKHOCTHOIO JIKIA,
TNPUHSBILETO JOKYMEHTBI;

TepeyeHb MPEACTaBICHHBIX 3asBUTENIEM JOKYMEHTOB.

OT WMeHH IOpHUOWYECKUX JIMIl 3asBJeHHe M KOMIUIEKT JOKyMEHTOB MOTYT
TpeCTaBUTh JIHIA, AEHCTBYIOIME B COOTBETCTBUM C 3aKOHONATENLCTBOM Poccuiickoi
denepauyii ¥ YUYPEAUTENBHBIMH  JIOKyMEHTaMH fe3 OBEPEeHHOCTH, a TaKxe
NPEACTABUTENH FOPHANYECKHX JIML B CHIIY IOTHOMOYHH, OCHOBAHHBIX Ha [OBEPEHHOCTH
HJIH IOTOBODE.

2.6. Tlocne perucTpalu 3asBlI€HHS W KOMIUIEKTa [OKYMCHTOB B JKypHal®
periCcTpaluy [TIaBHBIHA CIIEIMATKMCT NepefiaeT UX s MPOBEPKH COOTBETCTBHSA 3aiBICHHA
¥ KOMIUIEKTHOCTH [PEACTaBIeHHbIX NOKYMEHTOB HEOOXOMMMBIM TpeGOBaHHsIM BEAYLIEMY
CIIELIUANTUCTY.
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Beqymuii CrequaniCT YTOYHSET MNpeaMeT OOpalleHus 3asBUTENd B M®IL] u
NpoBepseT MIPEACTABICHHOE 3asiBJIEHHE Ha:

COOTBETCTBME MHCIIpallMBaeMoi YCIyrn NepevHio YCiyr, MpefoCTaBiAAEMBIX Ha
6a3e MOLI;

COOTBETCTBHE TpeOOBaHHSM, YCTaHOBJIEHHBIM AIMUHHCTPAaTUBHBIMH
periaMeHTaMu;

OTCYTCTBHE B 3asBJIEHHMH HE3AIONHEHHBIX 0053aTENbHbIX MONIeH POPMEI 3aABIICHNS,
HEOTOBOPEHHBIX HCIIPAaBNEeHHUH, Cephe3HbIX MOBPEXACHHH, HE MO3BOJISIOIMX ONHO3HAYHO
HCTOJIKOBATh COJEP)KaHUE 3asABJICHUS.

B cnywae, ecii B 3asBICHMM MMEIOTCs BBILICHA3BaHHBIE HENOCTATKH, BELyLLMH
CIENMANTMCT He3aMeUINTENbHO JIIOOBIM  BO3MOXHBIM — crocoboM (1o TenedoHy,
3MEKTPOHHOM TModYTe) COoOOIaeT 3asBUTENO O HeOOXOAMMOCTH  1epeodOpMIIEHHS
NpeICTABIEHHOrO 3asBJIeHHs B TeueHne 3 pabouuXx JHEN.

B ciyuae, ecnu 3asBuTenb obpatwics B MOLI ¢ 3asBieHneM O NpeloCTaBICHUH
Venyrd, He BXOAfILEH B IepeueHb OKa3bIBAEMBIX Yenyr Ha Gaze MOL], Bemywwi
CIIELMATHCT B CPOK He Goiee 2 pabouux MAHEH MOATOTABAMBAET MHCBMO O BO3BPATe
MpeACTaBJIEHHBIX JOKYMEHTOB C MOTHBHPOBAaHHBIM oObsICHEHHEM TpUYMH OTKasza B
PAcCMOTPEHHUH 3asBIEHHS TIO CYLUECTBY, H MOC/IE €ro MOAMHCAHNSA PYKOBOAUTEIEM MoL]
HANpaB/IseT 3asBUTENO NIOYTOBBIM OTIIPABIEHHEM 10 aPECY, yKa3saHHOMY B 3aiBICHUH.
B ciyuae OTCYTCTBUs B 3asBJEHMH CBelleHuH 00 ampece 3asBUTeNsd, yBENOMICHHE 06
OTKase B PpAaCCMOTPEHHM 3asBJEHMs [0 CYLIECTBY HAnpaBiieTcs [0  ajpecy
NperMyIIECTBEHHOTO MPeGbIBaHMUS I MTOCTOSHHOTO MECTa XUTENLCTBA 3aABUTEIL.

2.7. B cmyuae, ecnu 3asgBreHHe OO OKa3aHMH Ycnyru  COOTBETCTBYET
YCTAaHOBNEHHbIM TPeOOBaHUAM, BelyLMH# CHELMATMCT OCYLIECTBIAET [pPOBEpKY
KOMILTEKTHOCTH (IOCTaTOYHOCTH) JOKYMEHTOB, NPEACTABJICHHBIX BMECTE C 3aABIICHHEM,
Ha COOTBETCTBHE TPeOOBAHUAM, YCTaHOBIEHHBIM AIMHHHCTPATUBHBIMHU PerJIaMEHTaMH.

[lpy npoBepKe MPAaBUIBHOCTH 3aNONHEHHS 3aABJICHAS M  KOMIUICKTHOCTH
JOKyMEHTOB BeyIlHH CTIELMANUCT YAOCTOBEPAETCH, YTO:

JOKYMEHTHl B YCTAaHOBJNEHHBIX 3aKOHOJATEJLCTBOM Ciy4asX HOTapHaJIbHO
YIOCTOBEPEHBI, CKPEIUIEHBl MeyaTsMH, HMMEIOT HajuIeXalllie IOIMUCH CTOpOH HIilM
ONpeeIeHHBIX 3aKOHOAATENbCTBOM JOMKHOCTHBIX JIULL;

TEKCTBI JOKYMEHTOB HayCaHbl pa3bopynBO, HAMMEHOBAHUS IOPUAMYECKUX JIMIL —
6e3 COKpaLleHHH, C yKa3aHHEM HX MECT HaXOXACHHS,

(amuny, IMeHa 1 OT4eCTBa (T0ceiHee — NpH HAJIMYWHK) GU3NUECKHUX JIKLI, aapeca
MX MECT YKUTEJbCTBA HAIMCAHBI MOJIHOCTBIO;

HaJIMuKe JOBEPEHHOCTH MpeICTaBUTeNs;

B [JOKYMEHTaX HET IIOJYHCTOK, [MpPWUIHCOK, 3a4€PKHYTHIX CIOB M HHBIX
HEOrOBOPEHHBIX UCIIPABJICHUH;

IOKYMEHTBI He HCITOJIHEHb! KapaHaIlioM,;

LOKYMEHTHI He HMEIOT CePhE3HbIX MOBPEXACHNH, HATM1NE KOTOPBIX HE IMO3BOJACT
OJHO3HAYHO HCTOJIKOBATh X COJEpXKaHUe.

[lpy ycraHoBieHHH (akTa OTCYTCTBHS HEOOXOIMMBIX JOKYMEHTOB nubo
HECOOTBETCTBHSl JOKYMEHTOB TpeGOBaHMSIM, ColepXkaluMcst B  AJMHHHCTPATHBHBIX
periaMeHTax, BeAylIHil CEeLMaICT He3aMeIIUTENIbHO YBEAOMIIACT 3asBUTENs moObIM
BO3MOXHEIM CII0COGOM (110 TenedoHy, SMEeKTPOHHOHU 1I04TEe) O HANIMYMU NPENATCTBUM Ui
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npenocTapnenuss Ycmyrd. Bemymmuit crenuanuct oOBSCHAST 3afBHTEIIO COAEPXKaHHE
HeJIOCTATKOB, BBIABJCHHBIX B NMPENCTaBNEHHBIX NOKYMEHTax, W Mpejaract pasyMHBIH
CPOK IJIsl IPUHATHSA MeP I10 MX YCTPaHEHHIO.

2.8. B cnyuae, eciu B Xole MpPOBEPKH NOKYMEHTOB BBISIBJICHBl OCHOBAHHs VI
OTKa3a B PAacCMOTPEHMM 3asBJIEHHS MO CYLIECTBY B COOTBETCTBHH C TpeOOBaHUAMY,
YCTaHOBNEHHEIMU AJMUHICTPATHBHBIMY PETJIAMEHTaMH, BELYLIUH CELHUATUCT B TEHEHHE
2 pabourx IHel MOArOTaBIMBAET yBeAOMJICHHE 00 OTKa3e B paCCMOTPEHUH 3asiBIICHHA 10
CYIIECTBY M TOCJie ero NoAmucaHus pykopomurteneM MOLL HanpaBiseT 3asBHTENO
[OYTOBBIM OTHPABJEHHEM IO a[pecy, yKa3aHHOMY B 3asBlieHUH. B ciydae OTCYTCTBUA B
3asBJeHHM CBEIEHWH 00 ajapece 3asBUTeNs, yBeJOMJIEHHe 00 OTKase B PacCMOTPEHHU
3asBJIEHHs 110 CYLECTBY HAIpABJISETCS M0 afpecy MPeUMyIIECTBEHHOro NpeObIBaHUs WK
[OCTOSIHHOTO MECTa KUTEJIbCTBA 3agBUTEII.

VBegoMiieHHe 00 OTKa3e B PAcCMOTPEHHMH 3asBJIEHHs MO CYIUECTBY [IOJ/DKHO
CcOZlepXKaTh PUYMHEI 0TKa3a ¥ CIIOCOOEI X yCTPaHEHMUS.

[Ipy HanpaBneHWH yBefoMJeHus 00 OTkase B PacCMOTPEHHH 3afBICHHA IO
cyllecTBy, 3asBuTemo 1o mnoure B OKypHane perncTpaluy  BBINOJHACTCA
COOTBETCTBYIOILAs 3AMKCh.

[Ipi BLIABNEHMHM BeAyIUMM CINELMATMCTOM HEOOXOAWMOCTH NpPEAOCTABICHHA
3asBUTeEM HEIOCTAIOIIMX NOKYMEHTOB, 33 MCKJIIOYEHHEM TeX, KOTOPbIE MOTYT OBITE
o(hOpMIIEHbl OpPraHaMH HJIM OpTaHU3aLUsMH, yYacTBYIOLIMMHU B NPEOCTaBICHHH Yenyr,
Ge3 ydacTus 3asBUTENs, TOOBIM BO3MOXHBIM criocoboM (1o TenedoHy, dMEKTPOHHOH
rouTe) coobLIaeT 3asBUTEN0 00 3TOM U ONpENeNsAeT Ui 3asBUTE]IA pasyMHBIH CPOK s
yCTpaHeHHs BBIABJIEHHBIX HEJOCTAaTKOB.

2.9. Ilpu TexHHYecKOH OCHAUIEHHOCTV BEAYUIMH CHELHAUCT dbopmupyer
3JIEKTPOHHOE [0 3asBUTENs MyTeM CKaHUPOBAHHSA 325BJEHMS 1 KOMIUIEKTA IOKyMEHTOB.
[ToAMHHOCTh CKAHHPOBAHHBIX HOKYMEHTOB IOATBEPXKAACT JJIEKTPOHHAs MOAIHCH
corpyaanka MOLI, nprHABLIEro JOKYMEHTHI.

2.10. B cnyuae, ecaM KOMIUICKT AOKYMEHTOB, NpeICTaB/eHHbIN 3aiBUTENEM,
COOTBETCTBYET TpeOOBaHHAM AIMHHUCTPAaTHBHOIO periamenTa, BeAYILMI CIIEUUATHCT
nepefaeT KOMIUIEKT JOKYMEHTOB IJIaBHOMY CNELHANUCTY. Jlajsiee rnaBHBIM CHEUWAIUCT
nepeiaeT KOMILIEKT HOKyMEHTOB B OpraHbl MECTHOTO CaMOYMpaBJeHHA 1 OpraHHu3aluHy,
Y4aCTBYIOLIKE B IPEOCTABIEHUH Y CITYTH.

[Ipy TexXHWYeCKOH OCHANIEHHOCTH BO3MOXHA Mepefaia 3ampoca B OpraHbl
MECTHOTO CaMOYIIPaBJIeHHs ¥ OpraHU3alKy, y1acTBYIOWKEe B NPEAOCTABICHNN Yciyru no
TeJIeKOMMYHUKALMOHHBIM KaHajlaM C IPUJIOKEHUEM 3JIEKTPOHHBIX KOINHi, 3aBEpEHHBIX
3JIEKTPOHHO-LIM(GPOBOA TMOANKCHIO COTpYIHHKa M®Ll, npuHSBIIEro AOKYMEHTHI, B
COOTBETCTBUHM C DErIAMEHTOM CO3[[aHHsl, HCIONB30BAHMSA, XpaHEHHs M yHHHTOXKCHHA
3JIEKTPOHHBIX JOKYMEHTOB.

2.11. I'maBHBI CHIELMANKCT HAMpaBIsSeT B apec 3asBHTENs PaclHCKy O NpUEME
KOMIUIEKTa NOKYMEHTOB, IIPENCTaBJIEHHOTO 3asBHTENEM K PacCMOTPEHHIO, B KOTOpOi
yKa3bIBAlOTCA:

HauMeHoBaHne MOILJ;

JaTa perucTpauuyl JOKYMEHTOB B M®IL] ¥ UHAMBUAYaJIbHBIH MOPAAKOBBIH HOMED
3anucy B JKypHalie perucTpaluy,

JaHHble 3asBUTENs (GaMIIKS ¥ HHULMATBl QU3MIecKoro nuua);
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ONHCh IPHHATBIX AOKYMEHTOB C YyKa3aHMeM HX HaWMEHOBaHMs, KOJIH4ECTBa
SK3EMIUIAPOB K@KOOr0 H3 TNPUHATBIX JOKYMEHTOB, KOJMYECTBA JIMCTOB B KaX1OM
3K3eMILISIpe JOKyMEHTOB;

Hanuure (B CIydae BBISBICHHS Ha dTalle NpHeMa NOKYMEHTOB) NPENSATCTBUH AN
TMPENOCTaBACHHUs Y CIIyTH;

CpPOK OKa3aHus Y CIIyrH,

dbaMmIMs W MHALMANbl CcoTpyaHuka MOLI, nNpuHABLIETO NOKYMEHTEI, H €0
TIOATIUCE;

cripaBouHblii TenepoH MOILI, Mo KOTOPOMY 3afABHTENbL MOXET YTOUHHTE XOI
pacCMOTpPEHHS €ro 3asiBJICHHs O NPELOCTaBIeHHH Y CIyTH;

anpec ViHTepHeT-caiira.

[Ipu perucTpallii B 3JIEKTPOHHOM BHAE 3ajABUTEJIO cooblaeTcs MnepcoHaIbHbIN
MOTMH M [ApoNh JUIA OTCIEXHMBAHHA CTaTyca OKa3aHWs YCIyrd B «NEPCOHATEHOM
xabunere» Ha oburMansHOM HHTepHeT-calite MOLL.

Ipuem 1 perucTpauysi JOKYMEHTOB, PEACTABJEHHBIX 3asiBUTE/IEM NP
HenocpeacTBeHHoM o6pamennu B M@I]

2.12. Tpu HenocpencTBeHHOM obpamenun B MOLL 3aaBuTeNb PEAOCTABIALT:

3agBieHye 00 OKa3aHUU Y CIYTy;

MOANUHHMK JOKYMEHTa, YAOCTOBEPSIOILEro INYHOCTb;

MHUHUMAIBHBIA KOMIUIEKT JOKYMEHTOB, KOTOPBIM 3asBHUTENb MOXET cobpatb
CaMOCTOSTEIBHO CO 3HAYUTENBHO MEHBIIMMM 3aTpaTaMu, 4YeM COTPYIHHKH MOL],
HeOBXOMMMBIH IS oxa3aHus Ycnyry, no ¢opMaM, YCTaHOBICHHBIM AJMUHUCTPATHBHEIM
pernaMeHToM, BKJIIOYas JOKYMEHT 06 omare TroCyNapCTBEHHOM (MyHHILMIIATIBHOM)
yCIyTH;

TMOUTHHHUKY JOKYMEHTOB, IOATBEPXKAAIOLIMX MOJTHOMOHA TpeCTaBUTENEH.

Begywmuii CreLUaJuCcT YCTaHABIMBAaCT MpeaAMeET oOpalleHHss M OCYLIECTBISAET
TpOBEPKY MpPEJCTABIEHHOrO 3asBlEHHs U KOMIIEKTHOCTH JAOKYMCHTOB Ha COOTBETCTBHE
Tpe6oBaHMAM AZIMHHHCTPATHBHEIX PETJIAMEHTOB.

[Ipy TpeNbsSBIECHMM 3asBATENEM JOKYMEHTd, YyIOCTOBEPAIOLICTO JIMYHOCTb,
BeylLHi CIeLUAaHCT IPOBEPSET CPOK NEHCTBUA NOKYMEHTA, HATUIHE 3anmucy o0 oprase,
BbIABIIEM LOKYMEHT, aThl BbLAAYH, MOAMUCH U haMIIMK JOJDKHOCTHOrO JIMLA, OTTHCKA
leyaTy, a TAKXe COOTBETCTBHME MNAHHBIX [OKYMEHTa, yNOCTOBEPAIOLIETo JIMHHOCTE,
JAHHBIM, YKa3aHHBIM B JJOKyMEHTe, MOATBEPXKAAIOLIEM I10JIHOMOHHA npeaCcTaBUTEIA.

2.13. Ilpu mpoBepKe MPaBAJIBHOCTH 3aMONHEHHUS 3aABJICHMS 1 KOMILJIEKTHOCTH
JOKyMEHTOB BeyLIuH CIIELHaIUCT yAOCTOBEPSLTCs, HTO:

JOKYMEHTHl B YCTaHOBJIEHHBIX 3aKOHOZATeJIbCTBOM  ClyHasx HOTapHAaJIbHO
YIOCTOBEPEHBI, CKPEIUIEHbl MeYaTAMM, HMEIOT HaUIeKallie MOJAMUCH CTOPOH WJIH
onpe/ieJIeHHbIX 3aKOHOAATENBCTBOM JOJDKHOCTHBIX JIHLL;

TexcTbl 3asBJEHMs M AOKYMEHTOB HallMCaHbl pa3dop4yHBO, HaMMEHOBAHHA
IOPHIMYECKHX JIUL — 6€3 COKPALLCHNUS, C YKa3aHUEM HX MECT HaXOXKACHUA,

hamunuu, ©MeHa U oT4eCTBa (ToceHee — NpH HauunK) GU3MUECKHX JIKLL, afpeca
MX MecT XKHTeJHCTBa HallMCaHBI TIOJHOCTEIO;

B 3afBJICHMA U JOKYMEHTaX HET MOT4MCTOK, NPHIHCOK, 3aUEPKHYTBIX CJIOB H HHBIX
HEOTOBOPEHHBIX HCIIPaBJIEHHH;
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3asBJIEHHE U JOKYMEHTHI HE UCIIOJIHEHBI KapaHAalloM;

3asBJIeHHE U JOKYMEHTHl HE UMEIOT CEePhe3HBIX MOBPEXACHUH, HAMYHE KOTOPBIX
He MMO3BOJISET OJHO3HAYHO UCTOJIKOBATh HX COEPXKaHHUE.

2.14. Benyumii CeLUMalnCT NMPOBEPSeT KOMHH AOKYMEHTOB Ha MX COOTBETCTBHME
OpHTHHAJaM, [IOCJe 4ero, B YCTaHOBIEHHBIX 3aKOHOM Ciy4asX, COBEpIIACT Ha HHX
HAJMHACh 06 MX COOTBETCTBMH TOUIMHHBIM 3K3eMIUIApaM, 3aBepsieT CBOEH MOMMKCHIO C
yKa3aHueM (GaMUINK U MHULHAJIOB, IPOCTaBIAET COOTBETCTBYIOLLMHA LITAMIIL.

2.15. Ilpu BbisBIEeHHH (DAKTOB HECOOTBETCTBUs IPENCTABICHHBIX NOKYMEHTOB
Tpe6OBaHMAM, YCTAHOBJEHHBIM  AJMHHHCTPAaTUBHBIMM  periaMeHTaMu, BeYyILUH
CTEUMATHCT YBEIOMIAET 3asBHTENS O HATMYMM MPENITCTBUH IS TPENOCTABICHUA
Venyrd, pasbACHSET —3afBMTENIO  COAEP)KAaHHE  HEJOCTATKOB,  BBIABJICHHBIX B
MpECTAaBIEHHBIX JOKYMEHTAX, U NIPe/ularaeT MPUHATb MEPBI 110 HX yCTPAHEHUIO.

2.16. B ciydae OTCYTCTBHMs y 3asBUTENS O(DOPMIEHHOTO 3asBICHHUS BeyLUMH
CHEeNMATUCT OKa3biBaeT cojedicTBUe B OQOpPMIEHHM 3asdBI€HHS B COOTBETCTBUM C
TpeGoBaHUAME AJMHMHUCTPATUBHOrO DErjaMeHTa C HCIONb30BAHHEM MpOrpaMMHEIX
CpefcTB. B aTOM Cciyyae 3asBUTENh COOCTBEHHOPYYHO YKa3bIBAeT B 3aABICHHH CBOIO
haMuIHIO, UM M OTYECTBO (TIOCNefHee — IIPY HaJIMYMK ), CTABUT AATY U TMOAIHCE.

2.17. TIpu TexHWdYecKoll OCHALIEHHOCTH BENyIMH CHeNUanCT dbopmupyet
JIEKTPOHHOE JeN0 3asBHTENs MyTeM CKaHMPOBaHMS KOMILICKTa  JOKyMCHTOB.
TTOUIMHHOCTE CKAHHPOBAHHBIX JOKYMEHTOB ITOATBEPXKNAET 3JIEKTPOHHAd MOAMHMCH
cotpyasuka M®L], npuHsBIIEro J10KyMEHTBI.

2.18. Benymmii CHeLUanicT PErHCTPUPYeT 3asdBJEHHE W MpuUiaraeMple K HEMY
mokymentsl B OKypHane perucrpauui, TOCiHe 4ero 3aiBUTCIIO MpUCBaUBaETCS
MHMBHAYaJIbHBIA MOPSIKOBBIA HOMED 3alHUCH.

2.19. Tlocne peructpauuu B IKypHane perucTpaunuu BEAYLIMH CIIELHANIUCT
opopMiseT B 2-X OK3EMIUIApaX pacmMCKy O TpHeMe JOKyMCHTOB, B KOTOpO#H
yKa3bIBAlOTCH:

HaumeHoBaHue MOLL;

JaTa perucTpalnuy AOKyMEHTOB B M®IL] ¥ MHIMBUAYANBHBIHR NOPANKOBBIH HOMEp
3aIIMCH B XKypHAJIE pErHCTpaLlvy;

JIaHHbIe 3asiBUTENIS;

IaHHEIE IPEACTaBUTEIS 10 JOBEPEHHOCTH;

OMKMCH MPHUHATEIX HOKYMEHTOB C yKasaHHeM HMX HAMMCHOBAHHUS, KONMICCTEA
SK3EMILUIIPOB KAKIOrO W3 TpPHHATHIX JOKYMEHTOB, KOIMHYECTBA JIMCTOB B KaXIOM
9K3EMILIAPE JOKYMEHTOB;

Hamnyve (B Cilydae BBIABJIEHHs Ha 3Tane npuema JOKYMEHTOB) NMpENATCTBUH A
TpefOCTaBIeHHs Y CITyTH;

CpOK OKa3aHus Y CIyTH;

GamMmiIns ¥ HHULHAIBl COTPYIHHKA M®ILI, npuHSBIUErO IOKYMEHTBI, H €ro
TMOATINCH;

cnipaBouHEi Tesepon MOLL, Mo KOTOPOMy 3asBMTENb MONKET yTOIHUTL XOX
PAacCMOTPEHHs ero 3asABJIeHs O PEJOCTABICHNHN Yenyru;

anpec MarepHer-caiira.

Benymuii CIenManucT MepefaeT 3asBUTEINIO TIepBbI IK3EMIUISAP PACIHCKH, a
BTOpO# K3EMILTSP MPHOBIIAET K MOCTYTHBLIMNM JOKYMEHTAM.
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2.20. B ciyuae, ecid 41 MONy4eHUs pe3yabTaTa Y ClIyrd HE00X0AUMO NPOH3BECTH
OIUIaTy FOCYAApPCTBEHHOH MOLUIMHBI M (WI¥) MHOM IUIaThl 33 COBEPLIEHUE HOPUAUUYECKH
3HAYMMBIX IEHCTBUM I TMONy4eHHs pe3yjbTaTa NpefoCTaBleHUs YCIyrd, BeLyLudH
CIIELIMANMCT BBINAET 3asBUTENIO ONaHK{ (PEKBU3MTBHI) IUIATEXHBIX JAOKYMEHTOB JUIA
OILJIATHI. |

2.21. Benymmil CHELUATHCT YTOYHSET Y 3asABUTENs NPEANOYTHTEIBHBIH criocob
MOMyYeHHs pe3ybTaTa YCiIyri: OYTOBBIM OTIPABIEeHHEM JH00 NpH JIMYHOM obpaleHnu
B M®L], mocie 4yero ykaseiBaet 3Ty HHGopMaLuio B XXypHaile perucTpaluy.

2.23. Tlpu TexHHYECKOH BO3MOXHOCTM BeieHus JKypHama perucTpauuu B
3JIEKTPOHHOM BHJIE BeAYIUMH CrEeUManiCT BBINACT 3aABUTEIIO NIepCOHANIBHBIA JIOTHH U
MapoNb AJid OTCIEXXHBAHHUA CTAaTyca OKasaHus YCIyrH B «MEpPCOHANIBHOM KabuHeTe» Ha
otunmansHom MHTepHeT-cakite MOLL

2.24. TIpueM ¥ perTHCTpalysl 3asBJEHHs W MPUIIAralollMuXcs K HEMy NOKyMEHTOB
TIpM TUYHOM niprieMe 3asBuTens B ML 10IKHEI 3aHUMATE HE 6onee 15 MUHYT.

2.25. TIpUHATEIM U 3aperUCTPUPOBaHHBI B yCTAaHOBIEHHOM PernameHTOM nopsnke
KOMIUIEKT HOKYMEHTOB (@ INpH TEXHHYECKOM BO3MOXHOCTH — O3JIEKTPOHHOE 1eNo)
nepefaeTcs BeLyLIUM CIEUUATMCTOM K IIaBHOMY CNIELHATHCTY .

2.26. Cpoky MOATOTOBKH HEOOXOHMMBIX NOKYMEHTOB, BBIAABaCMBIX B PEKUME
«ONHOrO  OKHa»,  ONpenensiorcs  AJMHUHHCTPAaTUBHBIMH  periaMeHTaMd IO
TIPeNOCTABIIEHNIO KOHKPETHOH Y CIIYTH K HCUUCIITIOTCS B pabouunx AHAX.

Ipy HAMMYUK 3aKOHHBIX OCHOBaHMHA ¥ 0OBEKTHBHBIX 06CTOATENBCTB PYKOBOAUTEIND
M®L] BripaBe NPOMIUTH UCTIOJHEHHE YCIIyrH He bosee 4eM Ha 3 pabouux JHs, €CJIH CPOK
yCIoNHeHHs YCIYTH cOCTaBiseT He Goiee 5 mHed, U He Oonee 4eM Ha 5 pabouux AHEM
s UCHONHEHWs OCTalbHBIX Ycmyr. B ciydae, koraa 3asBHTEIIO HeoO6X0AUMO
NpeNOCTABMTH  LOMOJHHUTENbHblE — NOKYMEHTBl WM  CBEACHMsA,  CPOK  BBIAAHH
3alpalliBaeMblX JAOKYMEHTOB ONpefeNseTcs CO JHA MNPEACTaBICHUA  MOCICAHEro
HEJOCTAIOLLETO NOKYMEHTa.

I'paduk paGorsr MPLL
2.27. Pexxum pabotsl crieranuctoB MOLL ycTaHaBIMBAETCS C yHETOM TpeOoBaHUM
Tpynosoro kozekca Poccuiickoit denepaunu 1 rpaduxa pa6oTel ML

e  Pexxum paGoThbl OKOH NpPHEMA H BbIAAYH JOKYMEHTOB M®II:
IoneneJbHUK - NATHHIA
09:00 - 18:00
Cy660Ta, BOCKpeceHbe - BbIXOAHO# AeHb

e Pexum paGoThi MaBHOIO CMEUHATHCTA

HoHeneJbHUK - NATHHLA

8:00-17:00

Cy0660Ta, BocKkpeceHbe - BbIXOAHOT JeHb
O6Genennblii nepepbiB — 12:00 —13:00

3. Nopsinok 06paboTKH AOKYMEHTOB,



10

npenocTaBjieHHbIX 3asgBuTeeM B MOII st noay4eHus rocyaapcTBeHHONH
(MyHHUHNAILHOI) yCJyTrH

3.1. TNaBHBIM CIELUATHCT OCYLIECTBIISET PaCCMOTpeHKe oOpallleHui 3asaBUTeNel 1
NpHJIaraeMBIX JOKyMEHTOB Tepe]l HalpaBlIeHHeM UX B OpraHbl roCy1apCTBEHHOH BJIacTH,
OpraHbl MECTHOIO CaMOYIPABIEHHUs, & TaKXKe B OpraHH3alliH, NPOBOASLINE SKCIEPTH3EL,
NpeqyCMOTpEeHHble ~ AJIMMHHCTPATHBHBIMM  PErjlaMeHTamH, W NPOM3BOIAMT  BCE
HeobxomuMble AeHCcTBMA ¢ Uenblo (OPMHUPOBAHMS TOJIHOTO TaKkeTa JOKYyMEHTOB
CaMOCTOSITENIBHO.

3.2.TnaBHBIA CHEUHAIUCT O(OpMIsSeT MOCTYNHUBIIHE IOKYMEHTBl B €O AJA
Tepefiayd MX B OpraHbl M (MJIM) OpraHH3aliy, y4acTBYIOLIKME B IPEAOCTABICHAH Ycnyry, B
LesIX o(OPMIIEHHS JOTIONHUTENBHBIX IOKYMEHTOB, HEOOXOAUMBIX /Ui OKa3aHUs Yenyru.

[lepenada DOKYMEHTOB Ha COIJIACOBAaHME IMPOM3BOAMTCS KaK C HMCMONB30BAHHEM
6yMaKHBIX HOcuTeNel (OPHIHHAIOB WK KOMIHH), TaK U MpH TEXHHUYECKON OCHAILIEHHOCTH
[yTeM NepeayH [0 TeeKOMMYHHKALMOHHBIM KaHanaM KOMHH, 3aBEPEHHBIX JEKTPOHHO-
mubpoBol moanuchio0 cotpyanrka MOLL, NpHHABLIErO NOKYMEHTbI, B COOTBETCTBMH C
DErNAMEHTOM CO3[aHHMs, HCIONb3OBaHMUA, XPAHEHM W YHHUTOXKCHHA SJNEKTPOHHBIX
nokyMeHToB. [lepesiaya IOKyMEHTOB Ha COIJIaCOBAHHE OCYLUECTBIIACTCA B COOTBETCTBAN C
COMTalleHUSIMM O B3aMMOIEWCTBHMHM, 3aK/IIOYaeMBIMM C COOTBETCTBYIOLUMMH OpraHaMH
BJIacTH Y (WIK) OpraHU3aLisIMH, y4acTBYIOIMH B IPENOCTABICHHH Yeayr.

3.3. [naBuplif CIELMANKMCT HAMpamiseT 3anpoc B COOTBETCTBYHOLIHME Opranbl H
OpraHH3alliy, y4acTBYIOLINe B PENOCTABICHHH Y CITYTH, B LETAX COAENCTBHS 3asBUTEIIIO
B ITOJTy4€HHH AOKYMEHTOB, HEOOXOAMMBIX 1/ NIPENOCTaBICHHs Ycnyru.

3.4. I'nmaBHBIN CIELIMATIUCT:

MHQOPMHUpYET 3asiBUTENs O KOHEYHOM CPOKE MPENOCTaBJICHHA 3aNpallMBacMoro
HTorosoro 10KyMeHTa;

KOHTPOJIUPYET CBOEBPEMEHHOCTb TNOCTYMIEHHs PpEe3yJbTaTOB MPEAOCTABICHHA
VYenyru 13 COOTBETCTBYIOLIMX OPraHOB H (unu) opraHu3aLyil — HCTIOTHUTENIEH;

KOODIMHHMpPYET  JEATENBHOCTH  CMNELMalMCTOB  OpraHoB M opraHusalui,
YYaCTBYIOIUX B IIPEJOCTABICHIH Y CIIyT;

dopMHpyeT aKT IpHema-nepeaud AOKyMEHTOB, nepenaBaeMblii B OpraHsl,
HEIOCPEACTBEHHO OKa3bIBAIOLLKE Y CIyTH;

IIpn TexHHUYeCKOH OCHAIUEHHOCTH IepeNaeT 3ampoc H 3NIEKTPOHHBIA TMaKEeT
JOKyMEHTOB B  OpraHbl,  HENOCPENCTBEHHO  OKa3BIBAIOLIME  YCIyTH, no
TeJIEKOMMYHHUKALIMOHHBIM KaHajlaM.

3.5. ChpopMHUpPOBaHHBI OKOHYATENIBHO MaKeT NOKYMEHTOB, HEOOXOOUMBIN I
okasaHuss YCIyrH, BMeCTe C aKTOM TpHeMa-lepeaud AOKYMEHTOB NOCTaBJIACTCA
[MIABHEIM CIIENMATMCTOM B OpTraH, HENOCPEICTBEHHO MpPeAOCTaBIISIONIIH Ycnyry, ruoe
CHELMATIUCT JAHHOTO OpraHa pacliChIBAETCS B aKTax MpUeMa-nepeaain 10KyMEHTOB (2-%
3K3eMILIAP aKTa OCTaBiseT y cebs).

3.6. [naBubiii cneuuanuct BegeT JKypHan MpuHema-nepeaavyu IAOKYMEHTOB, I
JefaeT OTMETKYy O TIepefadd MakeTa MAOKYMEHTOB, B OpraH, HEMOCPEACTBEHHO
NpeOCTaBIAIOMUHI Yenyry.

4. TlopsiAoK BbIAAYH 3aiBUTEJIIO Pe3yJIbTaTa NPe10CTaBICHHU
rocyJapcTBeHHOMN (MYHHIHUNAIBLHOM) yCAYTH
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4.1. B cOOTBETCTBUH ¢ AIMUHHUCTPAaTUBHBIM PErIaMEHTOM KOHEUHBIM PE3yJIbTaTOM
IpeOCTaBIEHUs Y CIIyI'H MOXET SIBJSATHCS!

3a1‘1pamHBaeMLn>'1 3asBUTeNIeM JOKYMEHT KaK pe3yJbTaT OKa3zaHHs YCiyru (nanee —
VIToroBblii JOKYMEHT);

MOTHMBHMPOBAHHBII OTKa3 B NPENOCTABJIEHHH Y CIYTH.

42. B cnyyasx, NpefycCMOTPEHHBIX AIMHHHUCTPATHBHBIM PErjaMEHTOM, €CH
3asBUTENIEM BBIOpaH CrOCO0 IONy4YeHHs pe3yNbTaTa 10 MO4YTe — [NIABHBIH CHEUANyCT
MIOArOTaBIMBAET AOKYMEHT, IMOATBEPXIAIOLIMH HarpaBjieHHe 3asBUTENI0 MO MOYTe
pe3yJbTaTOB INPENOCTABIeHHs YCNYrH, W MNPUKPEIUIAeT €ro K MakeTy NOKYMEHTOB,
xpansmemycs B MOLL, B Xyphnane peructpauuy 3aseieHUH Je1aeTCs OTMETKa O BbIAAYe
VIToroeoro JOKyMeHTA I10 MOYTE.

43. B cmyuae, ecnu 3asBUTeNeM BhIOpaH Crocod MONMy4YeHHs pe3yJbTaTa
npefocTaBieHus Y Cllyry JIM4HO npy obpaiuenuu B ML, IJIaBHBIA CIIELIUAJIMCT MEepeaeT
WTOroBBIi NOKYMEHT BeAyIleMy CHELMAaIMCTy IJisi YBEAOMJCHHS O BO3MOXHOCTH
nonydexns VITOroBoro JOKyMeHTa 3asBHTEN MOCPE/CTBOM TeNe)OHHOH CBA3H, a TaKKe
MO 3JEKTPOHHOM moute. IIpH OTCYTCTBMH TaKOH BO3MOXHOCTM - HamnpaBicT €My
COOTBETCTBYIOLIEE COOOIIEHHE 3aKa3HBIM [THCBMOM.

4.4. 3asBUTENnb I MoiydeHuss VITOroBoro HOKyMEHTa NPEACTABIIAET BEAyILEMY
cienuanucty MOLL:

IOKYMEHT, yIOCTOBEDSIOIIHNH JIHYHOCTD;

IOBEPEHHOCTE Ha NpeICTaB/IeHe HHTEPECOB 3asABUTEIIS;

PAacrucKy O MprUeMe JOKYMEHTOB.

4.5. Tlpu obpaiueHun 3asBuTens B MOLL mns nomydeHus HToroBoro mOKyMeHTa
BeAYLIUHA CIIEIMAIHCT:

YCTaHABIMBAeT JIMYHOCTh 3asBUTENs, B TOM WYHCNE IpOBEPSET JAOKYMEHT,
yIOCTOBEPAIOLINH JTMYHOCTh 3asBUTENS,;

poBepAeT HaNM4Me KBHTAHIMM 00 OmaTe rocylapCTBEHHOH MOLUIMHBI H (unn)
MHOM maThl 3a COBEpUIEHHE IOPUIMYECKH 3HAYMMBIX JEHCTBHH JUIA  TONy4eHHs
pe3ynbTaTa peJoCTaBlIeHus Y CIIyrH;

TpoBepSeT Y 3asiBUTENA HATMYKE PACIIHCKY O MPHEME IOKYMEHTOB;

HaxOZUT CHOPMHUPOBAHHOE JEJIO 3asiBUTENs C ITOroBEIM JOKYMEHTOM U pacnucKon
0 npreMe JOKYMEHTOB.

[Ipy TNpenbsBIEHUH 3asBUTENEM HOKYMEHTa, YHOCTOBEPSIOLIEro JIMYHOCTD,
Be/IyILMH CTIELUANHICT MPOBEPAET CPOK AEHCTBHA NOKYMEHTA; HAJIHHHUE 3aMucu 00 oprake,
BBIJABIIEM NOKYMEHT, NAThl BBLIAYH, MOAMMCH ¥ GaMUIHK JOMXKHOCTHOrO JIMLa, OTTHCKA
IeYaTH, a TaKXKe COOTBETCTBHE MAAHHBIX [OKYMEHTa, YAOCTOBEPAIOLIEro JHHHOCTD,
JAHHBIM, YKa3aHHBIM B JIOKYMEHTE, IOATBEPXKAAIOLIEM MOJIHOMOYHS NPEACTABUTEIA.

Ot uMeHH GHM3UYECKHX UL MITOroBbifi AOKYMEHT MOTYT IMOJY4YHTh 3aKOHHBIC
TpefCTaBUTENH, HPENCTABUTENH, ASHCTBYIOIME B CHILY NOJIHOMOYMH, OCHOBAHHBIX Ha
JIOBEPEHHOCTH HJIM JOTOBOpeE.

OT WMEHH IOPUAMYECKHX JHI VITOroBeI AOKYMEHT MOTYT MOJY4HTH JIHUA,
JeHCTBYIOIIME B COOTBETCTBHM C 3aKOHONATENbCTBOM Poccubickon Qenepauyu U
yYpeIUTENbHBIMU ~ NOKyMeHTaMH 0e3 JOBEpeHHOCTH, a Takxke MNpPeACTaBUTEIH

\ o
IOpUIANYECKHUX JIUIL B CHITY MMOJTHOMOYHI1, OCHOBAHHBIX Ha JOBEPEHHOCTH UK JOTOBOPE.



12

4.6. TIpu ob6pawennu 3assutens B MOL mna nonydyenus MtoroBoro nokyMmeHTa
BeAyLIMH CHELHATNCT 3HAKOMHUT 3asBHTENS C NIepeyHeM BbIIaBaeMbIX JOKYMEHTOB, [10Ce
yero BbimaeT MTOroBbli JOKyMeHT 3asBuTemo. [lpu sToM 3asdBUTENb CTaBUT [aTy
TONyYeHHs JOKyMEHTOB U MOANKCH B PACHKCKE O NOJy4EHHH IOKYMEHTOB.

4.7. MakcuMasbHOE BpeMsl OXHAAHHS B O4YEPENU IMPH MOJYUEHHH JOKYMEHTOB IO
pe3y/IbTaTaM MPEAOCTaBIeHUs Y CIlyrd He JOJDKHO MPEBBIIATh 15 MHUHYT.

4.8. Tlocne BblAauu MITOroBoro JOKyMeHTa perucTpalMOHHas 3anuch, OTKpBITas Ha
nanHoOro 3asBuTens B JKypHasle perucTpauid, 3aKpbIBaeTcsi, a KOMIUIEKT HNOKYMEHTOB
dbopMupyeTcs B AENO Ul CAAUH ero B apXHB.

4.9. OcHoBaHMEM I OTKa3a B Bbiaa4ye MToroBoro noKyMeHTa siBIs€TCs:

obpallieHrie 3asBUTENSA O BBAaue MITOroBoro MOKYyMEHTa paHee yCTaHOBJICHHOTrO
CpOKa;

OT3bIB 3asIBUTENIEM CBOETO 3asBJIeHNs 00 OKa3aHHWH Y CIIyrH;

OTCYICTBHE y IHUa HamnexamuM obpasoM OGhOpMIEHHBIX MOJIHOMOYUH Ha
nonayyeHue FIToroBoro JOKyMeHTa;

HETpe[CTaBleHue 3asBUTENeM JAOKYMEHTOB, CBHIETEJBCTBYIOLINX 06 omnare
roCyapCTBEHHOMN IMOLUTHHEI U (MJIM) HHOM MIaThl 33 COBEPLISHNE IOPUANHECKH SHATUMBIX
NeHCTBHUI 1715 ONydeHH s pe3ynbTaTa PefoCTaBlIeHu s Y CITyry.

IIpy HanMuYKMKM OCHOBAHWi Ul OTKa3a B Bblfaue MITOroBoro AOKyMEHTa 3asBUTEIIO
B YCTHOM WM 1O TPeGOBAHHIO 3asBUTEJIs MHCBMEHHOM BHAE Pa3bACHAIOTCA MPHIMHBI
OTKa3a B IIPEIOCTABJIEHUN Pe3yNbTaTa OKa3aHus Y CIIyTH.

OTka3 B Bblmaye MITOroBOro IOKyMEHTa MOXeT ObITe 00ajnoBaH 3asBHTENEM
pykoBoautento M®L] nu6o B cynebHOM nopsxe.

5. TpeGoBaHus K apXHBHPOBAHHIO M XPAHEHHIO 10KYMEHTOB,
o6pa3yoLHXCcsl B Pe3yJibTaTe AesiTeJbHOCTH M®I

5.1. ObpameHusi 3asBUTeNEH W IpWiaraeMble K HHM [NOKYMCHTBI, 10 KOTOPBIM
TIPHHATH pelueHus, GOPMUPYIOTCS B IeNIa 1 NIEPENIAlOTCA Ha XPaHeHHE B apXHB MOLI.

5.2. I'naBHBIHA CHELUANIKMCT MPH HEOOXOAMMOCTH NpEeAOoCTaBAET 3arpallliBacMbIC
obpallieHKs ¥ IpHJIaraeMble K HUM JOKYMEHTBI COTPYAHNKAM MOLIL

5.4. Hepocrtpe6oBanubiii TOroBpli  LOKYMEHT  XpaHUTCS B TCHUCHHE
YCTAaHOBJIEHHOTO CPOKa ero AeHCTBHs, HO He bosiee OHOrO roja co AHsA €ro MOoCTyILICHHA,
M3TrOTOBJIEH!s JTH60 odopMileHHs coTpyaHHKamu MO, 3aTem nepenaeTcs Ha XpaHeHHE B
apxusB MOLI,

5.5. YCTaHOBUTh CPOK XpaHEeHHs JOKyMEHTOB, NPEACTABJIEHHBIX 3asBUTCIIEM IUIA
oKka3zaHus YCIyTH, ¥ HHBIX NOKYMEHTOB IO HCIIOJHEHHOMY 3asBJICHUIO B 3 roma ¢
YCTAHOBJIEHHOM JaThl BBJAuM 3asBUTENI0 KITOroBoro NAOKyMEHTa, MOTHBUPOBAHHOTO
oTkaza 100, B cjlyuae HeBOCTpeOOBaHHOCTH  3asiBUTEJEM  [OATOTOBJICHHOIO
3arpallliBaeMoro JAOKYMEHTa, OO AaThl OKOHYaHHS CpoKa ero JeACTBUS, eCli UHOE He
onpeZeneHo 3aKoHonaTenscTBoM Poccutickoit Denepaunu, Camapckon obnacTH.

5.6. Mo HCTEYeHHM CpOKa XpaHEHHs HEBOCTPEOOBaHHOrO 3anpallnBaeMoro
JOKYMEHTA yKa3aHHBI JOKYMEHT CYMTaeTCsl HeNEHCTBUTENBHBIM U MOMIEHUT
VHHYTOXXEHMIO B  YCTAHOBIEHHOM  [MOpsAKe, €CliM  MHOe  HE  ONPENCIICHO
3aKoHOHaTenscTBOM Poccuiickoit ®epepauuu, Camapckoii obnacTy.
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6. Ilopsaok paccMOTpeHHst 3aNPOCOB U 00paLeHHH
rpaskaaH U IOPHAHYECKHX JHLL

6.1. M®L] ocyulecTBIsSeT NOArOTOBKY OTBETOB Ha 3ampochl W OOpallleHus,
noc*rynmjmme B MO®LI, B miIcCEMEHHON WM 31eKTpoHHOH (opme. OTBET HaNpaBIAETCS
aBTOpaM 3anpoca (obpailieHus) B TMCEMEHHOH dbopme 3a noanucero pykosoautess MPL
He T103/HEEe YeM B 1 5-THEBHBIH CPOK ¢ JAThl perHCTpaliu o0palleHus.

ITicbMeHHBle OOpallieH s, COAePKaIlKe BONPOCH], He NOAEXKALINE PACCMOTPEHHIO
B MO®LI, HanpaBisioTcss B 7-JHEBHBIA CPOK HHOMY OpraHy B COOTBEICTBHM C €TO
KOMIIETEeHIIMEH, 0 YeM CO0OLIAeTCs 3asBUTEIO.

6.2. O nocrynupmux B MOI] muceMeHHBIX OOpALICHUAX IPaXAaH U IOPHAMYCCKUX
JIMI JOKIampIBaioT pykosoautento MOLI,

6.3. OtBeT Ha OOpalleHHe He [aeTcs B Clyuae, eCiid B OOpalleHUH He yKasaHsl
(amuIisA U MOYTOBBIH afpec rpaxJaHHHa, TEKCT ofpallieH!s He MOANAETCs MPOYTEHHUIO
b0 CONEPXKUT HEeLeH3ypHEIe BEIpXeHHUs. B ciydae, €Cld B MUCEMEHHOM obpaleHun
rpaXIaHHHA COAEPIKUTCS BOTIPOC, Ha KOTOPBIA €My MHOTOKpaTHO AaBAUCh MHCHMEHHEIC
OTBETHl IO CYLIECTBY B CBSI3M C paHee HampapJisgeMbIMH oOpallieHUsIMH, ¥ TIPH 3TOM B
obpallleH1H He NPUBOIATCS HOBBIE JOBOZBI UIH o6crosTenscTBa, pykosoauteneM MOIL]
BIpaBe NpPHUHATH pellleHHe O Oe30CHOBATENBHOCTH — O4YEPENHOro obpalleHus o
TpeKpalleHUN NEePENUCKU C IPaXAaHHHOM MO JaHHOMY BOMPOCY. O naHHOM peLIEeHHH
YBEJOMJISETCS IPAXIAHUH, HANpaBHBILMH obpauieHue.

CoobIIeHHsT O COBEpIIEHHBIX MM TOTOBALUMXCS MPECTYIUICHHAX MOMIeKaT
HATIPaBJIEHHUIO B FOCYIapCTBEHHBIN OpraH B COOTBETCTBUM C €TI0 KOMITETEHLIMEH.

6.4. Obpamenye rpaKHaHAHA CUMTAETCS PACCMOTPEHHBIM, €CIH PaspelleHbl BCC
IOCTAaBNeHHbIE B HeM BONpOCH, MNPHHATHI BCE HEOOXOAMMBIE MEpBI Y HaNpaBJIeH
muceMenHslii  orBeT. (OOpaileHWe, Ha KOTOpOE Obll OaH OTBET, M[OMAJEXUT
JIOTOJTHUTEBHOMY PAcCMOTPEHHIO PYKOBOIMTENEM M®L[ B ciyuae yKasaHHUS B
oGpalleHMy HOBBIX CBEIEHHMH, MMEIOLIMX 3HAUEHHE I PaspelIeHHs MOCTaBJEHHBIX B
HeM BONpPOCOB, JIMOO B Cllydae M3MEHEHMS HOPMATHBHO-NPABOBOrO PEryJMpOBaHHi B
cepe, Kacaromeficsa pelieHHs BOIPOCOB, COAEPXKALIMXCA B o0pallieHHUH.

6.5. PyxoBomurenp M®L] opraHu3oBBIBA€T Y4Y€T M aHalW3  BONpPOCOB,
CoAepKaIUXCs B OOpaILEHUSX IPaXKiaH U OpraHM3alliii, B TOM YUCJIe aHAJIU3 CEAYIOLIMX
JaHHBIX:

KOJIMYECTBO U XapaKTep PaCCMOTPEHHBIX 00palleHH rpaxaaH;

KOJIMUECTBO U XapaKTep PACCMOTPEHHbIX 0OpallieH OpraHu3aLui,

KOIMYECTBO M XapaKTep pELICHWH, NPUHATHIX M0 OOpalleHusIM rpaxaH H
OpraHu3alyH.

6.6. IUis mpuema oOpalleHu#l rpaxnad B (opMe 3JEKTPOHHBIX coob1ieHui
(Unteprer - ofpalieHud) [PUMEHAETCH  CHELHalU3MpOBaHHOC NPOrpaMMHOE
obecrieueHre, NpeLyCMaTpHUBalollee MOpPSNOK 3arlONHEHKs 3asBUTENEM DPEKBH3HTOB,
HEeOOXOMMMBIX /Il PACCMOTPEHHs U NMUCBMEHHOro OTBeTa. AJPEC 3JIEKTPOHHOM MOYTEI
aBTOpA M JIEKTPOHHAs LK(POBas MOANKCH ABJISAIOTCS JOTONHUTENBHON HHbOpMaLKen.

6.7. B cnydae, ecnu B VHTepHeT - oOpalleHMM 3asBUTeJIEM YyKasaH anpec
5NEKTPOHHOM [MOYTHI, TO YBEAOMJEHHE O TMpHeMe obpauieHust unu 00 oTkase B
paccMOTpeHMH oOpalleHdss ¢ MOTHBMPOBAaHHBEIM 06OCHOBaHHEM IIPUYHH OTKa3a
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HANpaBJIAeTCs 110 YKa3aHHOMY aJpecy, Mocjie 4Yero obpalleHHe pacreyaTblBaeTCs H
JainbHelmas paboTa ¢ HUM BeleTCs Kak ¢ MHCbMEHHBIM O0palLeHHEM.

6.§. OcHOBaHHEM JUIS OTKa3a B paccMoTpeHud MIHTepHeT - obpallieHus sBISeTCs !

yKa3aHMe aBTOPOM HeNeHCTBUTENBHBIX CBeleHHd o cebe u (wnM) anpeca I
OTBETA;

HarpasjieHye O6palleHus, He NOJIeXKAIIero PaCCMOTPEHHIO B COOTBETCTBUU C II.
6.3 Pernamenta;

HEBO3MOXKHOCTh PacCMOTpeHHs ofpalleHus 6€3 HeOOXOAMMBIX IOKYMEHTOB H
JINYHOM TOAMKMCH (B OTHOIIEHMM OOpalleHHi, 1l KOTOPBIX YCTaHOBJEH CrelHabHbIH

TOPSAOK PaCCMOTPEHHUS).

7. Ilopsinox HHGPOPMUPOBAHHS H KOHCYIbTHPOBAHUS
rpa’kiaH ¥ IOPHAHYECKHX JIML IO BONPOCaM NMpeaocTaBaeHHs
rocyAapcTBeHHbIX M MYHHUHNAJIBHBIX YCIYr Ha 6ase MOI]

7.1. UacdopMupoBaHUe U KOHCYJIBTHPOBaH!E (U3HYECKUX M IOPHAMYECKHX JIMLL MO
BONPOCAM, CBS3aHHBIM C TIPENOCTaBleHHeM YCIYT, OCYLIECTBIAETCA MO tenedoHy, Mo
3JIEKTPOHHOM IouTe, C UCIIOIb30BAaHUEM CPELCTB MH(OpPMALIMOHHO-
TeNeKOMMYHVKALMOHHOH ceTd oflero nojibp30BaHus «HTepHeT», mNpU JIHYHOM
obpamenud 3asBuTene B MOL[, MOCpPEnCTBOM MH()OPMALIMOHHBIX ~ CTEH[OB,
pacrojoxeHHbIX B MOLL

7.2. Tpaxnanuny, obpartuBitemycs B MOLI, rapanTupyercs NpelOCTaBICHAE
clenywooei HHGOpMaLHH:

0 mepeyHe YCIIyr, IPeJIoCTaBNeHUe KOTOPBIX 00ecrneunBaeTcs MOL];

0 IepeyHe JOKYMEHTOB, HEOOXOMUMBIX AJIsl MOy eHHUs Ycnyru;

o rpaduke pa6otsl M®LI, o BpemeHy npueMa ¥ BeIAa4d JOKYMEHTOB;

0 IpOINENype NPEAOCTABIEH)S U CPOKaX OKa3aHUs Y CIyT;

0 mopsaxe 00xaoBaHus JeHCTBUH (6e3neiCcTBYS) U PELIEHHH, OCYHIECTBIAEMbIX 1
NMPHHUMAEMBIX B XOJI€ IIPENOCTABIEHHS Y CITYTH.

7.3. Benymmii coeLMaIUCT 110 3anpocCy 3asiBUTeNIel MpeaoCTaBIiIeT WHOpMAaLHIO O
XOJIe pAaCCMOTPEHHs UX 3asIBIICHHI, a TaKKe COODIIAeT:

06 0TKa3e B NPeIOCTaBIeHHH Y CIIyTH;

0 cpoke 3aBepuIeHHs odopmiieHus KITOroBeIX NOKYMEHTOB H BO3MOXHOCTH HX
HOTy4EeHHS.

O cpoke 3aBeplieHHst opopmieHusi WTOroBbIX NOKYMEHTOB H BOSMOXHOCTH MX
TIOJTy4eHHs 3asBUTEJEM BEAYyIIUH CHEeNUHannucT coOBLLAeT MO yKa3aHHOMY B 3asBJICHUH
TenedoHy u (W) 37€KTPOHHOH MOUTe.

HndopMupoBaHue NpH NHCbMEHHOM 00palleHuu 3asiBUTeJIei
7.4. 3asBuUTENb MOXET NpEACTABHTH MHUCbMEHHOE OOpallleHne JM4HO B M®L],
HaNPaBUTh €ro MIOYTOBBIM OTIIPABIIEHHEM HII I10 3IeKTPOHHOH NouTe.
[TucbMeHHble OOpalleHus 3asBUTENIEH [0 BONpOcaM O [MOpAIKe, criocobax Hu
YCJIOBHSAX MONy4eHHs YCIIyr pacCMaTpPUBAIOTCS COTPYAHHKAMHU M®I] ¢ yueToM BpeMeHU

TIOATOTOBKM OTBETA 3aABUTEIO B 30-HeBHbII CPOK C MOMEHTa PerucTpalyn oOpallieH s

B ML
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7.5. TIpu nu4HOM OOpalLEeHNH 3asBUTENeH ¢ MUCbMEHHBIM OOpallleHHeM BelyLiui
CIIeLMAIUCT, IIPAHUMAET [PEACTaBIeHHOE MICEMEHHOE OOpallieHHe, TPOBEPAET HAUYKe
haMmIMH, UMEeHH, oT4ecTBa (TIOCTeHee — IPU HAIMYNHK) 3aiBUTENS, IOYTOBOTO aipeca,
o KOTOpoMy HomkeH ObITh HampabieH orseT. [lo npockbe 3asBHTENs Ha BTOPOM
3K3eMILIAPE €ro MUChMEHHOro obpalleHus BeAy LI CeLMaNKCT NPOCTABISCT OTMETKY O
MpUHATHM OOpallleHus C yKasaHWeM (GaMuiuy, MHHLUANOB, NOJDKHOCTH COTPYAHHKA,
npHHsBIIero obpalieHue, U JaThl NpHeMa.

7.6. THaBHBIA CIELMATHCT OCYIIECTBISET IIOATOTOBKY OTBETa Ha oOpalleHHe
3agBUTENs B AOCTYIIHOM s BOCHpPHATHs mojydarenem Ycnyrd ¢opme. Conepxanne
OTBETa JOMKHO MaKCUMAITBHO MOJTHO OTPaXaTh 06beM 3arpalliBaeMoi HHpOpMaLKH.

B oTBeTe Ha MUCHbMEHHOE OOpallieHHe 3aiBHTENs IJIaBHbIM CrIeNHannCT yKa3blBaeT
CBOIO JOJDKHOCTb, (DaMHJIMIO, UMs U OTYeCTBO (TIOCNENHee — MpH HaNW4HH), a TaKKe
HoMep TenedoHa AJis CIIPaBOK.

7.7. PyxoBomutens M®L] MoAmyChIBaeT MOATOTOBJCHHBIH OTBET, MOCIE Hero
[NaBHBIM CIELMANUCT HAamnpasisgeT ero Mo aiapecy, YKasaHHOMYy B IHCbMEHHOM
obpaleHu.

7.8. B ciyuae, ecnyi B MHCbMEHHOM OOpallEHUH CONEPXKATCS HELECH3YPHBIE nubo
OCKOPOHTENbHEIE BBIP@XXEHHs, YTPO3bl XKM3HH, 3IOPOBBIO M HMMYLUECTBY COTPyAHMKaA
M®I], a Taioke WIEHOB ero ceMbH, coTpyaHrk M®I] Brpase OCTaBHUTH obpaieHue 6e3
OTBETAa IO CYLIECTBY IOCTaBJIEHHBIX B HEM BONpPOCOB | COOOLIUTD 3asBUTEIIIO,
HanpaBuBLIeMy oOpalleHue, O HeIoIyCTUMOCTH 370ynoTpebieH s PaBoM.

79. B cnydae, ecnmu B oOpallleHWd 3asBUTEA COAEPHKATCS BOMPOCHL, HE
OTHOCAIIMECS K ycTaHOBIeHHON cdepe mearensHoctd MOLIL, coTpyaHHK M®L| B 7-
IHEBHBIf CPOK CO [HS pErucrpaluu OOpalleHus uHGOpPMUpPYET 3asBUTENS O
HEBO3MOXKHOCTH TMpEJOCTaBNeHUs eMy HH(pOpMaUuM MO CYLIECTBY MOCTABJICHHBIX B
o6pallieH:H BOTIPOCOB ¥ O MEPEajipecalii ero obpalleHus B OpraHel rocyaapCTBEHHOH
BJACTH WM OpraHbl MECTHOrO CaMOYMpaBieHHs, B KOMIETEHLHMIO KOTOPBIX BXOIHT
pellleHe AaHHBIX BOIPOCOB, & TAKXe O MpaBe 3asIBUTENs CAMOCTOATEIBHO 00paTHTLCH B
COOTBETCTBYIOIIME OpraHbl ~TOCYIapCTBEHHOH BNacTH W/IM  OpraHbl ~ MECTHOIO
CaMOYIIpaBJICHHS.

Hndopmuposanue 3asBuTeseil 1o Tenedony

7.10. HWadopMmupoBaHue 3asBUTENEH IO tenedoHy O riopsiake, crnocobax H
YCIOBUSIX TONy4€HHUs Y CIIyT OCYIIECTBIIAETCS:

TIOCPEACTBOM €IMHOrO CIIPaBOYHOIO tenedpona MOLI;

7.11. TIpu orBerax Ha TejleQOHHbIE 3BOHKH COTPYIHHKH M®ILI nonpo6Ho, B
BeXCTMBOM ¥ KOppEeKTHOW (opMe MHGOPMUPYIOT 3asBUTENEH MO HHTEPECYIOLHM HX
pormpocaM. OTBeT Ha TeJNe(QOHHBIH 3BOHOK [ODKEH HAIHMHATHCHA C uHopmaLnu o
HaMMEHOBAHMH OPraHW3alH, B KOTOpyr OOparuics 3asBUTEb, damunuu, MMEHH,
oTyecTBe (mocrneqHee — NMPHU HaJIWYMK) U TOJDKHOCTH COTPYAHHKA M®L], npuHsBilIero
TeNe(OHHBIH 3BOHOK.

TenedoHHBIE 3BOHKH OT 3asBHTENEH MO €IMHOMY CIpaBOYHOMY tenepony MOL]
0 TMOpsAZKe, crocofax M YCIOBUAX MONYYeHHs YCIyr NPUHUMAIOTCA B COOTBETCTBHH C
rpa(bnxéM pa6otsr MOLL. Bpemsi pasroBopa He JO/KHO NpPEBLILIATE 10 muHyT. Benetcs
3anuch TenehOHHBIX 3BOHKOB.
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7.12. TlocpeacTBoM emuHoro cmpasouHoro tenedona MOILI 3asBuTenn Moryt
HOJIYYUTh UH(GOPMALIHIO O:

nepeuHe YCIyr, npefocrabiseMsix Ha 6aze MOL];

repeyHe JOKYMEHTOB, He0OXOAMMBIX IS IPENOCTaBEHHUs Y CITyT;

Tpe6oBaHUAX K OOPMIIEHNIO KOMIUIEKTa IOKYMEHTOB;

BO3MOXXHOCTSIX U Croco6ax 3anoHeH s 3asBIeH s 06 oKasaHuu Y Ciyr;

MOCJ/ie10BAaTEIFHOCTH aIMHUHUCTPATHBHEIX MPOLEAYP NPEeNOCTaBIEH s Y CIIyT;

pexume pabotsl ML,

TIOJTHOM TI0YTOBOM anpece M®LI ans npenocTaBieHUs] KOMIUIEKTa JOKYMEHTOB M0
HOYTe;

ampece opunuansHoro VHtepHeT-cafita M®L], a Taioke opHLHATBHEIX WHTtepHeT-
calfTax OpraHOB U OpraHU3alKii, y4acTBYIOIIHUX B NPEIOCTABICHUH Y CITYT.

7.13. Cotpyauuku M®LI B 06s13aTeNBHOM MOPsIAKE HHGOPMUPYIOT 3aiBUTEIEH O:

TIPMOCTAHOBJIEHHH CPOKOB IPEOCTaB/IEHUs Y CITYTH;

OTKa3€e B IPefOCTaBIEHUH Y CIIyTH;

CpoKax IOAroToBKH VITOroBoro JOKyMeHTa i BO3MOXHOCTH €70 MONy4CHHU.

Kpome TOro, uH(bopMalus O MPUOCTAHOBICHHH CPOKOB MPENOCTaBICHU Yenyru
win o6 OTKasze B MPEIOCTABJEHMM YCIyrd HANpaBIAETCS 3aABHTENIO MO 3JIEKTPOHHOMH
TIOYTE, a MIPH KX OTCYTCTBUH 3aKa3HbIM MHCBMOM.

VHdopmauys 0 cpokax MOArOTOBKM KMTOroBOro AOKYMEHTa M BO3MOXHOCTH €ro
MONMyYeHUs 3asBUTENEM coobliaeTcs NpH Monave AOKyMeHTOB. IIpu BO300OHOBJIEHUH
Te4eHHs CpOKa NPENOCTaBIeHUs YCIIyry Moclie ero NpHOCTaHOBJIEHHUS, & TAKXKe B Ciiydac
COKpallleHHss CpoKa — MO YKa3aHHOMY B 3afdBJICHUH TeneoHy W (Wnu) anpecy
3JIEKTPOHHOM MMOYTEL.

7.14. B ciy4ae, ecnu npefocTaBieHie HHPOPMALKMH, HEOOXOAUMONH 3asBUTENIO, HE
TIPEACTABISAETCS BO3MOXHOMN MOCPEACTBOM €JMHOrO CIpPaBOvHOTO Tenie)OHa, COTPYAHUK
M®L], npunsBiumii TeaehOHHBIH 3BOHOK, Pa3bsCHAET 3aiBUTENIO MpaBo o0paTuThCs C
nmucbMeHHBIM obparnenrem B MOLL 1 TpeboBaHus K 0GOPMIIEHHIO OOpaIleHHs.

7.15. Cotpyauux MO®LI npu nojiyueHuH 3anpoca.

Ha3bIBAIOT OPraHU3alHMI0, KOTOPYIO OHH IIPEACTAaBIAIOT,

TpEeCTABISIOTCS ¥ HA3BIBAIOT CBOIO NOMKHOCTE;

npeaiararoT abOHEHTY NpPeNCTaBUThCS;

BBICTYILIMBAIOT U YTOYHSAIOT NIPH HEOOXOAMMOCTH CYTh BOMPOCa,;

BEXJIMBO, KOPPEKTHO U JIAKOHUYHO JAIOT OTBET MO CYILECTBY BOMNPOCa;

Mp¥ HEBO3MOXXHOCTH B MOMEHT oOpallieHHs OTBETHTH Ha MIOCTaBJIEHHBIH BOIPOC
Tpe/iaraloT aGOHEHTY [EPE3BOHHUTE B ONPE/EIICHHBIN I€Hb U B OTIPEACICHHOE BpEMS,

K Ha3HauyeHHOMY CPOKY MOATOTABIHMBAIOT OTBET M0 BOIPOCAM 3asBHTENEH B Clydae
HeOOXOMMMOCTH IpM B3aUMOJEHCTBUM C HO/DKHOCTHBIMM JIMLAMH  CTPYKTYPHBIX
noApasfesieHnit OpraHoB M OpraHW3alui, y4acTBYIOLIMX B MpPENOCTaBICHUH Yenyr (B
COOTBETCTBHH C 3aKJIIOUaEMBIMH COTJIAIIEHUSAMH).

Bo Bpemsa pasroBopa coTpyaHukd MOL[ NOMmKHBI MPOU3HOCHUTE CJl0Ba 4ETKO,
n30eraTh «MapalIeNbHBIX Pa3rOBOPOB» C OKPYXKAIOLIMMHK JIIOABMH W HE TNpephiBaTh
pPa3roBop 110 TIPUYHMHE OCTYIUIEHHs TeJepOHHOro 3BOHKa Ha APYro# annapar.

| y
. WndopmupoBaHue NPH YCTHOM JIHYHOM O0paLleHHH 3asIBUTE/1eH
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7.16. Tlpy ycTHOM IMYHOM OCpAILEHHH 3asBUTENEH HHOPMALUA O MOPSAKE,
crocofax M yCNOBHAX IMONYYeHHs YCIyr MpefocTaBiseTCs BEALIMM CrNeLHaluCTOM B
(opMe KOHCYIbTALUH.

7.17. ITpy yCTHOM JHMYHOM OOpalleHHH 3asBUTENb MOJy4aeT HH(GOpMHUPOBaHHE
(KOHCYNBTHpOBaHuUE) B pexxume oOuieH oyepend B IHM NpueMa 3asBUTENIEH BELYLIUM
CIIELUATACTOM.

7.18. Jins momyuenuss wH(opmauuu (KOHCYNbTalWH) O MOPsIKeE, criocobax u
YCIIOBUAX TONy4eHUs YCIIyr CpeiHee Bpems OXM/aHHA O4EPEar He NOIDKHO NPEBbILIATE 15
MHHYT.

7.19. Undopmaius (KOHCYAbTaLMsA) NPH YCTHOM JIHYHOM o0palleHHH 3asiBUTENEN
MpeJOoCTaBIIETCs MO ClIeAYIOIHM BONpocaM:

riepedeHs Y CIyT, MPeNOCTaBIIEMBIX Ha 6aze MOLI;

HOPMATHBHEIE IIPaBOBbIE aKThl, HA OCHOBAaHHH KOTOPBIX MPEAOCTABIAIOTCA Ycnyru
B M®L];

MHHMMAIBHBIA TepedyeHb HOKYMEHTOB, HEOOXOAMMBIX I  TPEROCTaB/ICHHA
Yenyruy;

Tpe6GoBaHKss K OQOPMIEHHMIO W 3aMONHEHUIO 3ajBICHHA H HeoOX0AUMBIX
IOKyMEHTOB;

CPOK MPeNOCTaBICHHs Y CITyTH;

[OC/IE{OBATENLHOCTD aIMUHICTPATUBHEIX IPOLIELYP MPH MPEJOCTABICHUH Y CIYTH.

7.20. TIpu yCTHOM JIMYHOM 0OpalleHUH 3asiBUTeNeH BeAyLUWH CrieLHaucT, 00sa3aH:

TPEIOKUTD 3asBUTENIO NPEACTaBUTHCH,

BBICJTyILIATh BOIIPOC;

YTOUHUTD y 3asIBUTEIIs, KaKue CBEACHUs eMy HeoOXOAMMBI K B KaKoi (popMe xenaeTt
MOJY4YUThH OTBET,

JIaTh OTBET B paMKaX CBOei KOMIIETeHLMH B Gopme, yI100HOH s 3aABUTENIS.

7.21. B ciy4ae, eciy YCTHBIi OTBET Ha 3alpoC HE HOCHT HCYEPIIBIBAIOLICIO
XapakTepa, 3asBHTENIO Pa3bACHAETCS MOPANOK HAmpaBleHus 3ampoca B MMMCHbMEHHOH
dopme, a TaKkKe HApYrHe CIOCOOBI MONy4eHHS uHbOpMaLKH B COOTBETCTBUHM C
IEHCTBYIOMUM 3aKOHOIATENBECTBOM.

Hy6auunoe undpopMHpoBaHUe 3aaBHTE el MO

7.22. Tly6nuuHoe ycTHOE MH(QOPMHUPOBaHHE OCYIIECTBIACTCS C NPUBJICUCHHEM
cpenctB MaccoBoi MH(opmaumu  (manmee - CMH). IlyGnuyHoe MUCBMEHHOE
MH(POPMHPOBaHHE OCYLIECTBIIAETCS MyTEM PasMELICHHs MHGOPMALIMOHHBIX MaTepHaoB B
CMH, B uH(OPMALMOHHO-TEIEKOMMYHUKALMOHHOH CETH o0lero  nojab30BaHUs
«UnTepHeT», Ha HHPOPMALMOHHBIX CTEHIaX, B OykneTax, Opoutopax, HHPOPMALMOHHBIX
JIUCTKAX.

7.23. TnaBHBI crienuanyucT GopMUpyeT HH(GOPMALMIO AN Pa3MELIEHUs B CMU, na
HuTepHeT-pecypcax, HHPOPMALMOHHBIX CTEHIaX OPraHoB 1 opraHusaluii, y4acTByOIUX
B IIPEIOCTABNEHHH YCIYT, i B Pa3NaTOYHbIX HHPOPMALMOHHBIX MaTepHanax (Hanpumep,
6powropax, Oykierax 4 T.OI.) C Y4eTOM 0COOEHHOCTEH WCTOYHMKA pa3MelleHHs
nHpOpMaLUH.

7.24. Ha UurepHet-caiite ML nomxHa conepxarbes Cleayrouas uHbopmauus
10 BOMPOCaM O MOPSIKE, CIIOCo6ax 1 yCIOBUAX MOJLyIeHHs Ycnyr:
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MeCTOHAXOXeHHe, cXxeMa Mpoes3fa, HoMepa €IHWHOro CrnpaBO4HOro TenieoHa H
rpaduk nprema 3assutenes B MOLL

nepedyeHb YCIIyT, KOTOpbIe MPeOCTaBIISIOTCS Ha 6aze MOL];

MECTOHaXOXAeHHe, rpa¢uk paboThl, HOMEpa CIPaBOYHBIX tenedOHOB, aipeca
VIHTepHET-CAliTOB M 3MEKTPOHHOH MOYTEl OPraHOB H OpraHu3alui, B KOTOPBIX 3asBUTC/IH
MOTYT HONyYHMTh JOKYMEHTBI, HEOOXOAMMbIE LIS MOIYHEHUS VYenyr, npenocTaBisieMbIX
Ha 6aze MOL];

mepeveHb KaTeropud 3asiBUTeNeH, HMMEIOWMX Ipaso Ha nojlyueHue Y Cuyr,
IpenoCTaBIAEeMbIX Ha 6aze MOL];

TnepeYeHb JOKYMEHTOB, HEOOXOAMMBIX IS MONyHeHHs Yenyr, npeaocTaBisieMbIx
Ha 6aze MODL];

gopmel K oOpasupl  3aMONHEHUS 3agBlEHWH [Ans  ToNmydaTened  Ycmyr,
npenoctasisemMbix Ha Gase M®LI, ¢ BO3MOXHOCTAMH OHJIaliH 3aroJIHEHUs, MPOBEPKU U
pacreyarKy,;

peKoMeHIaLH ¥ TpeOOBaHHU K 3all0JIHEHHIO 3asiBJICHUH,;

dbopMpl ¥ 00pasupl IUIATEXHBIX HOKYMCHTOB 06 ymnarte rocylapCTBEHHOH
[ONIAHBI ¥ HMHBIX [ODHIMYECKM 3HAYMMBIX JIeHCTBHH, COBEpILIACMBIX  IIpH
NpeoCTaBIeHUH COOTBETCTBYyIOLIEH Ycnyru, ¢ BO3MOXHOCTAMH OHJIaHH 3aroJHEHUs,
TMPOBEPKH U pacleyaTKy,

M3BJIeUeHHs W3 HOPMAaTMBHBIX [PaBOBBIX  AKTOB, COAepXKallMX — HOPMEL,
peryJupylolye AeSTeNbHOCTE 10 NPeJOCTaBICHUIO Yenyr, npefocTaBiaseMsix Ha Gase
MOIJ;

aIMMHHUCTPATHBHBIE TPOLEAYPH! MPENOCTaBICHHA Yeayr, npefocTaBiisieMbIX Ha
6ase M®LI (B Buze 610K-CXEM);

OCHOBAHMS TS OTKAa3a B NPELOCTaBNEHUH Y CITyT;

TabnuLa CPOKOB MpENOCTaBleHus YCIyr B LeJIOM H MaKCHMAJBHBIX CpOKOB
BRIMONHEHMs OTAEBHBIX AIMHHUCTPAaTHBHBIX MpPOLEAYp, B TOM HHCIE C yKasaHHUEM
CpeIIHEro BpeMEeHH OXHIaHus B 04€pe/iH, BpeMEHHU pHeMa JOKYMEHTOB U T.[L.;

TOpSIOK HHGOPMUPOBAHUS O XOJE NPENOCTABICHN COOTBETCTBYIOILEH Y CIyTH;

HOpsAOK 00XKaJIOBaHUS pelueHni, NeHCTBUH (6e3meiicTBUi) YIOJTHOMOYEHHBIX
OpraHoB U HX JOJDKHOCTHBIX JIUL, OpraHu3alLui, yJacTBYIOLIUX B IPENOCTaBICHIH Yenyr,
¥ UX COTPYIHUKOB, IPHHUMAEMBIX U COBEPLIACMBIX MPH NpeAOCTaBIEHHUH Y CIIYT;

OTBETHl Ha Hambojee YacTo 3ajaBaeMple BOIPOCHI nonydarened YcCuyr,
NpefOCTaBIIAEMbIX Ha 6aze MOLJ;

damunuy, UMeHa, OTYeCTBa (mocnemHee — TNPM HAIMYHH) OTBETCTBEHHBIX
cotpyanunkos M®L], Homepa TeneoHoB, ajgpeca MHTepHer-calToB H 3JIEKTPOHHOH
MOYTEHL

7.25. VHdopMalMOHHbIE CTEHAB! MOAPASAENAIOTCS Ha CTEHABL € MOCTOSHHOK
uH(bOpMaIKel U CTEHIBI C M3MEHseMOH nHbopMaLuei.

Ilo Ty pa3sMelLeHHs CTeHMBl MOAPa3JEeNoTCs] Ha BHYTPEHHNE (Haxopsiuuecs B
nomemeHnsx M®L]) u BHemmHue (pasMemlaemble B JpYruxX OpraHusalMax i
0OLIECTBEHHBIX MECTaX).

7.26. Ha nHGMOPMALMOHHBIX CTEH/AX, pa3MelaeMbIX B IIOMEIIEHIAX MOL], nomxHa
CONEPXKATHCS CleyIolas HH(POPMaLKL:
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MeCTOHaxoxaeHue, rpaduk (pexum) paborsr MOL], HomMepa eAMHOro CrpaBOYHOTO
TenedoHa u TenedoHa - aBTOMH(OpMATOpa, afpec WHTepHeT-caiTa U 3JEKTPOHHOHN MOYTHI
MOI];

nepedeHs YCIIyr, KOTOpbIe MPENOCTaBIIOTCS Ha b6ase M®LI;

MeCTOHAaXOKIeHUe (CXeMa pasMelleHus), rpapuk paGoTbl, HOMepa TeJIeOHOB,
agpeca VHTepHET-CaiTOB U 3JIEKTPOHHOH MNOYTBI OPraHoB M OpraHu3alyi, B KOTOPBIX
3a9BUTENH MOTYT TOJYYHTH MOKYyMEHTBl, HEOOXOAMMBIE MU TOJNy4eHHs Ycnyr,
NpeNoCTaBIsAEMbIX Ha 6aze MOL];

mepeyeHb KaTeropuil 3asBUTENeH, WMEIOMMX MpaBO Ha MONYyHCHHE Yenyr,
npenocrasiseMblx Ha 6ase MOL];

mepeyeHs NOKYMEHTOB, HEOOXONUMBIX JUIA MOJIy4eHUS Ycnyr, NnpefocTaBiseMbIX
Ha 6a3e M®LI, u TpeGOBaHuUs K HUM,;

dopMel M OOpasubl 3alONHEHHs 3asABICHUMH  JUls nonyuateneit  Ycuyr,
npenocTasiseMblx Ha 6aze ML, 1 TpeOGOBaHUs K HUM,

aMUHUCTPATUBHEIE TPOLEAYPHI IPEJOCTABNEHUs YCIyr, MPEeAOCTaB/IseMbIX Ha
6aze M®II (B Buze GIOK-CXEM);

OCHOBAaHHS IJIs OTKa3a B [IPEfOCTaBICHUH Y CIIyT;

TabIMLa CPOKOB MpeNOCTAaBNeHHs YCIyr B LENOM M MaKCHMalbHBIX CDOKOB
BEITIONIHEHMSI OTAENBbHBIX aAMHUHHUCTPATHBHBIX IPOLEAYP, B TOM YHCIIE CPENHET0 BpEMCHU
OKHIIaHHUs B OUepeIH, BpEMEHH ITpUeMa TOKYMEHTOB U T.A.;

NOpANOK HH(POPMHUPOBAHHUS O XOJ€ NPENOCTABNICHHS Ycnyruy;

TOPSAOK 06XKaNIOBaHHUs PEICHUH, AeHCTBUH (Ge3nelicTBuUIT) OPraHoOB, NOKHOCTHBIX
JIUI ¥ OpraHu3alii, y9acTBYIOIIMX B IIPEAOCTaBICHUN Ycnyr, npenocTaBinseMbix Ha 6ase
MOLL;

cxeMa pasMeELLeHNs] OKOH NPUeEMa 3asABHUTelIeH COTPY AHUKaMH MOLI.

7.27. Ha MHQOpPMALMOHHBIX CTEHAaX, pa3MeIlaeMbIX B MOMELICHUAX OpraHos H
OpraHu3aluii, yJacTBYIOLIMX B [IPENOCTABICHHUH VYenyr, MOXET CONEPXKAThCs CleNyrolas
MH(pOpMALIUS O MOPSIIKE, CII0co0ax U yCIOBHAX MOy ECHHUS Yenyr Ha 6aze MOLI:

MECTOpacToNIOKeHHe, Tpaduk  (Pexum) pabotel MOLI, Homepa eauHOro
CcIpaBo4HOro TededoHa, ampec OQULHATBHOTO UHTepHeT-caiita U 3NEKTPOHHOH IMOUTHI
ML

niepeveHb Y CIyT, KOTOPBIE NPefOCTaBIIAOTCA Ha 6a3ze MOLI;

aKTyaJIbHAsA, TIOJIHAs ¥ PasbACHAIOLIas HHpopMaLus, HeoOxoaumast isl NOJIyYeHHUs
Yenyr, npepoctaBnseMeix Ha 6aze MOLL;

vHas MHQOpMalUd, CHOocOOCTBYIOLIas MponaraHie obpauleHuss TrpaxgaH |
JOPUAMYECKUX JIULL 32 NIOTyYeHHeM Y CIIyT Ha 6aze MOLI.

7.28. Tlpu opraHM3alM¥ IPOBEACHUS CEMHUHApOB, COBELI@HUH, KPYIJBIX CTOJOB
YIIOJIHOMOYEHHBIE I OpraHW3alMHh yCTHOrO ny6nuuHOro WHGOPMHUPOBAHUS TTIABHBIH
CIeLIMaJIUCT:

OnpeeNsIoT Lieb NPOBENSHUs CEMUHapa (COBELIaHUs, KpyTioro CTOJIa) Ha OCHOBE
U3yueHHs MHEHUii U 3anpocoB notpebuteneii Yciyr;

COCTaBJISIOT IPOrpaMMy CeMHHapa (COBELIAHHUs, KPYTJIOro cTONA);

COrNAcOBBIBAIOT C pykosomuTeneM M®LL © pyKOBOAMTESIMU OpraHOB H
opmnnéaunﬁ, y4acTBYIOLIMX B IPENOCTABIEHHH YCIYyT, KaHAMAATYPBI CNELHATHCTOB,

|
BBICTYTAIOLIMX Ha ceMHHApe (COBELL@aHUuH, KPyrjioM cToJie);
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pasMellaloT He MEHee 4YeM 3a J[B€ HENeNd [0 TMpPOBENEHHS MEPONpPUATHS
o0BsSIBIEeHHE O €ro TmnpoOBeJeHUWH (CeMHHapa, COBELIaHHs, Kpyrjoro crosna) Ha
HH(GOpMaIMOHHBIX cTeHaax B MOL], Ha odunmansHom VHTepHeT-caiite MOL] u 8 CMU.

7.29. IlybnuuHoe MHCBMEHHOE HH()OPMHPOBAHHE MOXET OCYLIECTBISATHCS MYyTEM
pacHpoCTpaHeH!Us pa3faTOYHbIX HHPOPMAaLMOHHBIX MaTEPHAJIOB.

PasmaTtouHble HWHGpOpMaLMOHHBlE MaTrepuainbl (MH(GOpPMALMOHHbBIE  JIMCTKH,
Opounopel, OyxyieTel U T.I.) pa3MelIaloTcss B IOMEIUEHHUSX, MPEeIHa3HAYEHHBIX JUIs
nprema 3asBUTeNIeH, HHOPMAaLMOHHBIX 3aNaX, 3anax 00CIy)KMBaHHUs, a TAKXXe B OpraHax
M OpraHM3allisiX, y4acTBYIOLIMX B NpEJOCTAaBIE€HHHM YCIyr, M pa3faloTCs Ha CXolax
rpakgaH, B MecTaX MaccoBOro cobpaHus rpaxaaH (B KPEAWTHBIX OpraHM3alusx,
OpraHu3aLUsiX CBSI3H U Ap.).

8. TpeGoBaHus Kk OpraHu3aUMH NPEAOCTABIACHHSI
AOMOJHUTEJNbHBIX Yeiayr B M®PI]

8.1. B 3manun M®IL] nns ymoGctBa 3asBUTeNell opraHusyercs U obecrneynBaeTcs
NpeAOCTaBIeHUE MNONOJHUTENBHBIX Yycayr: TepmuHan omnatel COepbank, VHTepHer-
pecypc.

8.2. B uensax coBeplieHHS HOTapUalBHBIX AEHCTBUM Ans ynoOcTBa 3asBUTENEH B
nomeeHun M®L] pacrnionoxeHa HoTapuanbHasi KOHTOPA.

8.3. Corpyonuk M®L] opraHusyeT B3aMMOJEHCTBUE C COTPYAHHUKAMH OpPraHOB H
OpraHM3aldii, Yy4YacTBYIOUIMX B IPEAOCTaBIeHHMH Ycuyr (B COOTBETCTBHH C
3aKJII0YaeMBIMH  COTJIALIEHWSIMH), Ul  HEMOCPEACTBEHHOro  B3aMMOIEHCTBUS  C
3agBUTENIAIMH B CIIy4asX, KOTla Takoe HENOCPEACTBEHHOE B3aMMOAEHCTBHME ONpPENEsIEHO
JEHCTBYIOILMM 3aKOHOAATEIBECTBOM.

9. KonTpoJasb 3a co6Jilo1eHHeM CPOKOB NOArOTOBKH H BbIAa4H NOKYMEHTOB
B M®I], nopsaok npeaocTaBjieHHs OTYETHOCTH

9.1. Kontposp 3a coOmofneHHeM CpPOKOB IOATOTOBKM M BBIOAYHM NOKYMEHTOB B
M®I] ocywmecteasercs pykosoautenem MOLL

9.2. 3a HECBOEBPEMEHHYIO IOATOTOBKY M BbIady NOKYMEHTOB M MHBIE HapyLIEHUS
IpY HX MOArOTOBKE U BbIAa4ye 3asBUTENSM BHHOBHBIE JIMLIA HECYT OTBETCTBEHHOCTH B
COOTBETCTBUH C 3aKOHOAaTeNbcTBOM Poccuiickoit denepanum.

OtBeTCTBEHHOCTh 3a opranusauuio paborsr M®LL Bosnaraercs Ha pyOKOBIUTENA
ML,

9.3. KoHTponp 3a HOCTHXXEHHEM IOoKa3zaTesleld pe3yJbTaTHBHOCTH pealu3aluy
AIMHMHHCTPAaTHBHBIX  perjlaMeHTOB  MpefocTaBieHuss Ycioyr Ha  Gaze MO
ocylecTBiIsieTcss B (OopMe TeKyIUero KOHTPOJsS OINEPaTHUBHOW OEATENLHOCTH M
IPOBEAE€HUS  MEepPHOAVYECKOT0  MOHMTOPHMHIA  UCIOJNHEHHMs  AJMHHUCTPATHBHBIX
perjiaMeHTOB COOTBETCTBYIOLUMMHM OpraHaMH HCIOJHUTENBHON BJIACTH WJHM OpraHaMu
MECTHOI'O CaMOYTIPaBJICHHS.

9.4. Koutpones 3a JOCTH)XKEHHEM 3HaueHWH mokaszaTened 3ddexTHBHOCTH
nestensHocTH MOL] BkJrouaeT aHaJU3 CTENEHW [OOCTHXKEHHUS IJIAHOBBIX 3HAYEHHH
IaHHBIX IIOKa3aTeNell Ha OCHOBE JOCTUIHYTBIX pe3ynbTaToB AeAaTenbHocTH MOLL mno
HTOraM OTYETHOI'O IePUOAa, a TAKXXe pacCMOTpEeHHe Kajlob (PU3NUYECKUX H IOPUANYECKUX
JIAII TI0 BOIIPOCaM KauecTBa 00C/IyKUBaHUS U NIpefocTaBieHus Ycuyr Ha 6aze MOLL
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10. IMopsaok B3aumoaeticreus M®II ¢ TeppuTOpHANLHBIMH OPraHaMH
denepasbHBIX OPraHOB HCNOJIHUTEILHOH BJIACTH, OpraHamMu HCIMOJIHHTEIbHOM
| BaacThn Camapckoii 06,1aCTH 1 OpraHaMHu MECTHOIO
| caMoynpaBJieHHsI
IOLI. B3ayMOIECTBHE TEPPHTOPHANBHBIX OPraHoB ()efepasibHEIX ~OpraHOB
UCIIONHUTENbHOR BJNACTH, OPraHOB WCTONHWTeNbHOM BrmacTd Camapckoi obmacTH
OpraHoB MECTHOTO CaMOYIpPAaBJIeHMs IpH MpeLOCTaBICHHH Venyr Ha 6aze MOL]
OCYILECTBIIAETCA B COOTBETCTBUM C COTJIAIICHUAMH O B3aMMOJEHCTBUH, 3aKIIOYaEMbIMH
M®I] ¢ COOTBETCTBYIOIUIMMH TEPPUTOPHANBHBIMH OpraHaMu (elepabHbIX OpraHoB
UCIIOJIHUTENBHOY BJACTH, OpraHaMM McronHuTenbHoit Bnactu Camapckoii obmacTu u
opraHaMy MECTHOT'O CaMOyIIpaB/IeHHs.



